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To access your free download of Activinspire, please visit

https://support.promethhttps://support.prometheanworld.com/product/activinspireeanworld.com/product/activ
inspire. Should you require assistance at any point, please Contact Us.

PerethEan SUPPORT HELF LIBRARY

ACCESSORES | INTERACTIVEFLATPANELS | INTERACTVETA NTERA

EWALLS INTERACTIVE V OARDS
SOFIWARE SOLUTIONS. STUDENT RESPONSE DEVICES WARRANTY RELESS PRESENTATIONS

e s T .

e : Activinspire

P Actwinspire helps teachers bring lessons to life with rich, powerful activities that grab students’ attention, blending real
' time assessment and real world experience into the learning process. Watch our ActivTips playlist, a collection of short

vidzo tutarizls on how to complete a variety of functions in Activinspire, from creating containers to working with
Magic Ink

JOWNLOAD ACTIVINSPIRE ACTIVIN ] ICE PACK JPGRAT SIONAL EDITION LA

Select your language and operating system.

Enter your name, email address and occupation, and confirm that you have read and accept the terms of the
Licensing Agreement to proceed.

Click Download Activinspire.

Your download should begin automatically. If not, click the link on screen to activate the download.

Download Activinspire

g
STEP 1 ( \//) Select Language

Btk 2 Cesky Dansk Espaiiol

English (British) :3:-hd Suomi

STEP 2 ( \/\,w Select an Operating System
-

=

X Mac

D Linux

SIEES ‘ Enter details

Select Occupation * ¥

Send me occasional emails with product and promotional news & ideas

| have read and accept the Terms & Conditions of the Licensing Agreement ( £ )
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While the software downloads, take a moment to generate an Activation Key for Activinspire Professional
Edition, and download your free Activinspire Resource Pack.

Generate an Activation Key to Upgrade Activinspire

STEP 1

STEP 2

Select a language

English (American), RNk Cesky Dansk

English (British) e el Deutsch

View All Languages

Enter details

Hardware Serial Number

Product Code

Vdlidate

Please enter your hardware serial number.

Note: One Activinspire Activation Key can be generated per hardware serial number.

Espariol

Suomi

The Activinspire Resource Pack provides you with a multitude of subject-specific lesson-building resources to
quickly and easily add to any flipchart.

Res:)un:e Browser B &

SEMmEL $@
2 28 5 R .|
___om:ca

Shared Resources

& [ Activities and templates
& [ Backgrounds

# [ Grids

# [ Lesson building tools
~[J Resource packs

# [ Sounds

& L Subjects

B Art

& [ Biology and life scie...
& [ Chemistry

& [ General

& [ Geography

& [ History

#- [ Language arts and li...
E

E

E

E

E

E

5 [ Mathematics
B0 Music

& [ PE and health

£ [ Physical science
B[] Space

& J Technology
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Installation for Windows

Once the software has downloaded, install it by double clicking the file.

Activinspire Suite - InstallShield Wizard ‘ P ‘

‘Welcome to the InstallShield Wizard for
Activinspire Suite

The InstallShield Wizard will install Activinspire Suite on
your computer. To continue, click Mext

[

i Promethean

Spark inspiration.

-
Activinspire Suite - InstallShield Wizard

===

Setup Type
Select the setup type to install.

X Promethean Select the Setup Type from the list and click Next. We

Click the lype of setup you prefer, then dlick Next

Installs hield

@ Full Instal Program will be installed with the most common options. Recommended for

rnast users.
(= Custom “fou may select the oplions you want ta install. Recommended for advanced
" Install users.

- Metwork You may select the options you would like to install o a netwark location,
“ Instal Recommended for network administrators

recommend you perform a Full Install.

-
Activinspire Suite - InstallShield Wizard

S

Choose Destination Location
Select falder where setup will install files.

A Promethean Choose where you would like to install the software and

Install Activinspire ta:
C:AProgram Fileshactiv S oftwarehnspir

InstaliShield

click Next.
g

< Back l Ment > l[ Cancel
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e S
Activinspire Suite - InstallShield Wizard =)

Choose where you would like to install the Core Resources
and click Next.

Choose Destination Location

Select folder where setup will install files x\ Pfon'lethean

@ Install Core Resources ta
C:\Users\Public\D ocumentshactiv Software\nspire

InstallS hield

[ <Back | Mews | [ Cancel

’ N
Activinspire Suite - InstallShield Wizard [

Click the radio button to accept the terms of the license

License Agreement

Please read the following license agreement carefully, #\ Promethean ag ree m e nt, a n d th e n C I i C k N ext_
PROMETHEAN ACTIVINSPIRE PROFESSIONAL END USER LICENSE é

AGREEMENT ("EULA") V-1.7(b)

This is the End User License Agreement for Promethean's
Activinspire Professional Edition Software ("the Software"). PLEASE
NOTE THAT FOR USE IN CERTAIN COUNTRIES THERE MAY BE COUNTRY
ISPECIFIC RESTRICTIONS OR COUNTRY SPECIFIC ALLOWANCES OR
'WAIVERS WHICH APPLY TO THIS EULA FROM TIME TO TIME. PLEASE

| accept the terms of the license agreement

| do not accept the terms of the license agieement

InstallS hield

¢Back | Mew> | [ Cancel |

Activinspire Suite - InstallShield Wizard ‘ = ‘
Ready to Instal the Program v Click Install to begin the installation.
The wizard is ready to begin instalation. ﬁ\ Promethean

Click Install to begin the installation.

If pou veant ta review or change any of your installation settings, click Back. Click Cancel to exit
the wizard,

InstallShield

<Back | Instal [ Cancel
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-
Activinspire Suite - InstaliShield Wizard (]

The installation may take several minutes.

Setup Status

}"{ Promethean

The InstallShigld YWizard iz instaling Activinspire

Mow Installing:  Activinspire

Instaling selected companents. Please wait...

IristallShield

Cancel

s
Activinspire Suite - InstallShield Wizard

Click Finish to close the window.

InstallShield Wizard Complete

The InstalShield Wizard has successfully installed Activinzpire.
Click. Finish to exit the wizard,

i Promethean

Spark inspiration,

< Back |l Finish I‘ Cancel
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Installation for Mac

Once the software has downloaded, open the package by double clicking the file. Inside you will find 2 files;
Activinspire and ActivDriver. Double click Activinspire to install.

8 .00 - Activinspire |
J P4 1 of 3 selected e k

v ¥

Flash Player

[ Activinspire.mpkg J ActivDriver.pkg

Promethean

Spark inspiration.

| Activinspire »  Activinspire.mpkg

800 ‘s Install Activinspire

Welcome to the Activinspire Installer

‘Welcome to the Activinspire installer.
@ Introduction

o Lo T Actunegies Appucaton, Rescumss, Help Fles and Handurilng The installer will begin. Click Continue.

@ Destination Select Select Customize' to amend the default install settings.
@ Installation Type An Intel Mac with OS X Version 10.6.0 (Snow Leapard) and above is
@ Installation required for the software (o be installed.

@ Extra Options

@ Summary

x Promethean

Spark inspiration.
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N3 N 5 On———— - N o] W= 101

Software License Agreement

[ English B
@ Introduction . -
o Licence PROMETHEAN AGTNINSPIRE PROFESSIONAL END USER LICENSE Select your language and click Continue.
AGREEMENT (*EULA") V-1.7(b)
@ Destination Select This is the End User License Agreement for Promethean's Activinspire
. Professional Edition Software (“the Software"). PLEASE NOTE THAT
® Installation Type FOR USE IN CERTAIN COUNTRIES THERE MAY BE COUNTRY
® Installation SPECIFIC RESTRICTIONS OR COUNTRY SPECIFIC ALLOWANCES
OR WAIVERS WHICH APPLY TO THIS EULA FROM TIME TO TIME.

@ Extra Options PLE;_\S E_CI—_!ECK_THE 'WEBSITE AT www.prometheanplanet.com/
activinspirelicensing TO SEE IF THERE ARE ANY RESTRICTIONS

@ Summary WHICH MAY APPLY TO THE COUNTRY IN WHICH YOU INTEND TO

USE THE SOFTWARE.

This EULA is entered into between the End-User (“You™ or "Licensee")

and Promethean Limited (“Promethean”). By agreeing to the terms of

this EULA in the manner set forth below, You have agreed to install and

use the Software on the terms and conditions set forth herein.

PLEASE READ THIS EULA CAREFULLY BEFORE USING THE

SOFTWARE. BY INSTALLING THE SOFTWARE, YOU ARE AGREEING

hd TO BE BOUND BY THE TERMS OF THIS EULA. IF YOU DO NOT
AGREE TO THE TERMS OF THIS EULA, DO NOT INSTALL THE

Promethean | {57550

Spark inspiration.

| Print.. || Save.. | | GoBack | | Continue |

006 - - - - - —
To continue installing the software you must agree to the terms
of the soft license ag
@ Ing Click Agree to continue or click Disagree to cancel the installation —

i SE 1
eLic  and quit the Installer. Read and agree to the license terms.
® De} 3
o Disagree | [ Agree |

R
ead License I Disagree \ Agree 5
® Ins
@ Extra Opti WWW.prometheanplanet.com
ra Uptions activinspirelicensing TO SEE IF THERE ARE ANY RESTRICTIONS

® Summary 'WHICH MAY APPLY TO THE COUNTRY IN WHICH YOU INTEND TO
USE THE SOFTWARE.
This EULA is entered into between the End-User (“You" or "Licensee")
and F Limited (*F ). By agreeing to the terms of

this EULA in the manner set forth below, You have agreed to install and
use the Software on the terms and conditions set forth herein.

PLEASE READ THIS EULA CAREFULLY BEFORE USING THE
SOFTWARE. BY INSTALLING THE SOFTWARE, YOU ARE AGREEING

4 TO BE BOUND BY THE TERMS OF THIS EULA. IF YOU DO NOT
" Promethean AGREE TO THE TERMS OF THIS EULA, DO NOT INSTALL THE
SOFTWARE.
Sparkinspleation i
| Print... || Save. | | GoBack | | Continue |

N NON 2 N, N\ -1 11— "
dard Install on “ h HD"
@ Introduction
This will take 392 MB of space on your computer. . .
@ License
Click Install. Once installed, you can close the

© Destination Select Click Install to perform a standard installation of
@ Installation Type this software on the disk “Macintosh HD". Wi ndOW
@ Installation
@ Extra Options
@ Summary
&

Prmethean | Change Install Locatio J

Spark inspiration

otk |
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If you have Activinspire software, you will also want the Shared Resources that accompany it. These include
valuable lesson building resources for a variety of subject areas. To download and install the Resource Pack,
begin by visiting support.prometheanworld.com. Search for “Activinspire Resource Pack,” or even just the

number “1052,” which will bring you to the corresponding support article. Select the article.

Scroll down to the link titled “download your free Activinspire Resource Pack.” Click the link to begin the

download.

Once your Resource Pack has downloaded, open Activinspire’s File menu and select Import. Select Resource

Pack to Shared Resources.

Activinspire - Studio

/

b

L N FONLI LRSS

[t

New Flipchart
New

Open...

Open Recent
Close Flipchart
Save

Save As...
Summary...
Publish...

Send via Email

File | Edit View Insert Tools Help | Untitled =

Ctrl+N
»
Ctrl+0
»
Ctrl+W
Ctrl+S

=

B

o

Import
Export
Print...
Settings...
Exit

»

«s Powerpoint as Images
= Powerpoint as Objects

Ctrl+P PDF...

SMART Notebook File v8, v9, v9.5, v10
SMART Gallery Item File

(=)

Common File Format CFF (iwb)

Resource Pack To My Resources...
Resource Pack To Shared Resources...
=

Browse to the newly downloaded Resource Pack file, select it, and click Open. The resources will be imported

and indexed.

Once complete, the resources can be found in the Resource Browser, under Shared Resources, then Subjects.
If your Browsers are not visible, go to View, then Browsers.

If you need technical support, please contact us.
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Once Activinspire is installed, there will be a shortcut on your desktop. Double-click it to launch Activinspire.

Next you will see the Promethean License Agreement window. Enter a User Name, Organisation and
Activation Key. Check the box to accept the terms of the license, then click OK.

800 Promethean License Agreement

Please enter your license information. If you do not have a valid activation key
Activinspire will run in Personal Edition only.

License information

User Name | |

Organisation | [

Activation Key | = —T [

PROMETHEAN ACTIVINSPIFIE PROFESSIONAL END USER LICENSE
AGREEMENT (“EULA™ V-2

This is the End User Llcense Agreement for Promethean's Activinspire
Professional Edition Software ("the Soﬁware”} PLEASE NOTE THAT FOR USE
IN CERTAIN COUNTRIES THERE MAY BE COUNTRY SPE

RESTRICTIONS OR COUNTRY SPECIFIC ALLOWANCES OR WAIVEFIS
WHICH APPLY TO THIS EULA FROM TIME TO TIME. PLEASE CHECK THE
WEBSITE AT www.prometheanplanet.com/activinspirelicensing TO SEE IF
THERE ARE ANY RESTRICTIONS WHICH MAY APPLY TO THE COUNTRY IN
WHICH YOU INTEND TO USE THE SOFTWARE.

This EULA is entered into between the End-User (“You" or "Licensee") and, if the
Territory is the United States, Canada or any United States territory or
possession, Promethean, Inc., if the Territory is the United Kingdom and in all
th(Le!' Tglrﬁiltq‘rigs,LPromelt"Lean Lilmitfq_ ﬁFrornethfan"). By agreging to lh(i terms

(¥ | accept the terms of this license

| Run Personal Edition | | Upgrade Mow | | Continue Trial | | OK

27 Days Remaining

If you do not have an Activinspire Activation Key you can leave this field blank. You can try Activinspire
Professional Edition for 60 days by clicking the Trial option. If you prefer to use Activinspire Personal Edition
only, or the trial period has expired, click Run Personal Edition to proceed.

The first time you run the software you will be asked to confirm which program you are most familiar with:
ActivStudio, ActivPrimary or Microsoft Office applications (such as PowerPoint).

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
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Saving a Flipchart

Saving an Activinspire flipchart is easy. Go to File, then Save or Save As.

Edit View Insert Tools |
New Flipchart Ctrl+N

New »
Open... Ctl+O

Open Recent ’
Close Flipchart  Curl+W
Save Ctrl+S

Save As...

B xjo [+[e>>

Summary...

Publish..
== Send via Email

Import ¢

Export »
W= Print... Ctrl+P
0. Settings...

Q Exit

You will be prompted to select a location on your device. Give your flipchart a name and click Save.

Note: Although you and your students may make changes to the flipchart during class, such as annotations,
you can always use Reset Page to restore your flipchart to its most recently saved version. This allows you to

save your original file for later use.
@ Reset Page icon

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
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The Flipchart Publisher in Activinspire allows you to create a protected version of your flipchart, preventing
others from being able to copy or print its contents.

Be sure to save a copy of your flipchart in a safe place before you publish it. Once published, any restrictions
you have set for other users will also apply to you.

To access the Flipchart Publisher, go to File, and select Publish.

Publish Flipchart X
publicher Information A menu will appear, allowing you to enter publisher information. This
\ information is for your own use and will not be visible to others.
Select restrictions. Clicking Cancel will close the dialogue box without saving.
Restrictions: Once you have finished, click Save Details to save your choices without
[ prevent copying pages and objects . . . . . . .
e publishing. Finally, click Publish to apply your choices and save the flipchart to
[ Prevent Flipchart printing a hew |Ocation_
[] Prevent Camera Tool
Save Details Publish...

Another way to publish and share your flipcharts — regardless of whether you have used Flipchart Publisher in

Activinspire — is through the ClassFlow Marketplace. ClassFlow is another Promethean software and is free to
use. Visit www.classflow.com to create your own free account.

Once logged in, go to Resources to upload and publish original materials.

CLASSFLOW

Home Classes Resources Marketplace

Create & Deliver interactive |ess easy-to-use tools

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
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Activinspire makes it easy to print your flipcharts to use as handouts, incorporate in substitute notes, and

more.

To print, go to File, then Print.

The Print dialogue box opens. You can select from a range of options.

If you have added Page Notes to your flipchart, you may print those as well.

You also may Export to PDF.

After you have made your selections, click Print.

Print X
Printer [ ] Indude page notes
Microsoft Print to PDF d Print page notes only

Page Settings... Add page break between notes

Color mode (® Color () Gray scale DA e sH iy

Layout
Rows 1 + Columns 1 =

Frame pages | | Show page numbers

Page Range
(® all
O Current
O Pages From: T

To: = Print Preview
Number of copies 1 5 |Save Settings and Exit |Export to PDF
Page Margin 5

Cancel

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
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Activinspire checks for software updates each time you start the program. For this to be effective, you need a
strong internet connection. If a newer version is available for automatic download, a message will display. This
will prompt you to choose whether you wish to install the new version. Click OK to download and install the
new version or Cancel to ignore the new version and continue opening Activinspire.

You may prefer to use the manual option of updating by using Check for Updates. To access this feature, go to
Help, then Check for Updates. If your version is up to date, simply click OK.

Activinspire Update X

o

The update check was successful. You currently
have the latest version for your language.

Change your automatic update check options by going to File, Settings, then Online Settings. Uncheck the box
for Check for software update on startup if you wish. Click Done once you have made your changes.

L7 Edit Profiles X
2= Authoring g ﬁ H w X E
A Layout ‘R" Commands |4 User defined buttons 0. Settings I ClassFlow
Clock Tool ~ ~
Design Mode Web Links
Dual Mode ActivBoards Home URL http://www.promethea
Effects
Flipchart Web update
Flipchart Objects URL http://www.activsoftwi
Language
Check for software
Learner Response System update on startup

Multimedia

Profile and Resources
Recordings

Spell checker

Proxy settings
Proxy server name
HTTP port number

llcer name

Restore File Associations
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Help and Support

We want you to feel supported with your Activinspire experience. One way to get help is to begin in the
Activinspire software. Go to Help, then Contents. This will open a new tab or window within your default web
browser. View suggested topics or search by keyword.

% Welcome to Activinspire
B £ Before you begi

1> B3 Atour of Actvinspire
I B3 First steps wilh Activinspire

1> 3 More about Actvinspire:

> £ Using Learmer Response Systems
b B3 Relerence

% More info

% Gopyrights and Trademarks

Welcome to Activinspire

With Activinspire you can:
« Teach as with a traditional chalkboard, vary the pace of your
presentations and deliver practical training sessions.
« Write and draw, then erase, just as you normally would.

+ Save your pages as a flipchart file, then retrieve them for use
with a different class, or in another classroom.

Activinspi
+ Add piclures, movies and sounds to your lesson’s flipchart p
pages.
« Quickly structure your lesson content and timing to match your
lesson plan.

« Add text, for sxample from Microsoft Word®, or directly from the
Internet. Activinspire can even recognize your writing and
convert it 1o text

= Use Learner Response Systems:

= Mirmanizn umer chrdante intn arnsne and haus tha aeene

Home > Welcome to Activinspire =

= Ask your students questions, or display prepared questions

in your flipcharts. .
= Set your studenls Seli-Paced Question Sets and let them

work out the answers at their own pace.

You may also visit support.prometheanworld.com. Select Interactive Software, then Activinspire. View
Documents, Articles, and more. You may also scroll to the bottom of the page to access a live chat (hours

vary), contact Promethean Support, or the Support Community.

Promethean

©

Interactive Software Projectors

Interactive Displays

s

Student Response Devices

Visit blog.prometheanworld.com/learn-promethean/ for even more Activinspire-related resources.
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Dashboard

The Activinspire Dashboard appears on opening the software, allowing you to quickly and easily create new
resources, access existing resources, and more. To access the Dashboard at any time, click the Spaceship
button along the top of the window.

=0l | E Page 1 of 3 |Best Fit 3¢

X

Q Dashboard

RECENT

Chemistry Review

Fractions Review

[Z] New to Activinspire?

Check out our tutorials.

Vocabulary Crossword.activ...

Engaging Lessons. Easy-peasy

Flipcharts Activities Desktop Annotate

Fun activities your students will love

Edit to suit your class, insert into your flipcharts
or play them on their own

L .
'
Q{’} o )

Periodic Table - matching.a...
Continents - Labeled Diagr...

Timer

Select Flipcharts to create and
access flipcharts. Click Back to
return to the Dashboard.

Select Activities to access 10
different activity types — truly
something for every content area
and grade level.

Select Desktop Annotate to initiate
one of Activinspire users’ favorite
tools.

Select the Timer to utilize a
combination of timers,
stopwatches, or clocks.

The Recent area within the Dashboard displays your recent Flipcharts and Activities.

Select New to Activinspire to visit our Learn Promethean site with over one hundred short tutorial videos and

printable PDF guides.

Look for what’s new and what’s coming within Activinspire in the showcase area in the bottom right of the

Dashboard.
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Activities are a quick, easy way to add additional engagement to your instruction. With ten different activity
types to choose from, they're an ideal way to help students practice skills and concepts, no matter your grade
level or content area. Activities are accessible from the Dashboard. To access the Dashboard at any time, click
the Spaceship button along the top of the window. Select Activities from the Dashboard.

Engaging Lessons. Easy-peasy

— X
@ @ @ 0 0 cLASSFLOW [Connect | ﬂ Page 1 of 3 |Best Fit hd [3 C:
© Untited - Matching - o x Select the activity type you wish to create and begin
adding your content. For most activities, you can add
Matching Activity - text and images.
Give your students the opportunity to make connections by creating some Matching activities for them.
ftom { sevcenies Match Within the Activity Builder, select the three vertical
. [ | January Eaf | enero ® dots in the top right corner for more options.
2 ET February EI febrera w
3 ET March ET marza| 2l
@ Enter text or select image... @ Enter text or sel nage...
Activity Background
Activity Background You may use the default activity background or select
Change to use an image from your computer. You may
[ | e | ] also choose a color scheme.

Color Scheme

ol 7 1 b

It is important to save your activity. Select Save to choose a location to save the file and give your activity a
title. It is a good idea to include the activity type in the title for easy retrieval later. Click Save when complete.
Once you have saved the activity, you will have the option to Add to Page. This adds the activity to your
current flipchart. Activities also may be accessed and played from the Dashboard.
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Playing Activities

Activities may be played as stand-alone tasks or added to your flipchart. Activities are accessible from the
Dashboard. To access the Dashboard at any time, click the Spaceship button along the top of the window.

— X
=0l | % Page 1 of 3 [Best Fit 3¢

© Dastbomrd - x Within the Dashboard, you may access activities displaying in
the Recent area, or select Activities to create new or open
existing activities.

Desbtop Annetms  Timar

@ Continents - Labeled Diagram - Labeled Diagram - o X When you open an existing activity from the
Dashboard, it will automatically launch the
activity. When building an activity, select Play to
play the Activity. In both scenarios, the arrows

> e button will take you to a fullscreen view.

For existing activities, select Edit to make
changes, and add the activity to your current
flipchart by selecting Add to Page. When
building an activity, you will have the option to
Add to Page once you save the activity.

Once an activity has been added to a flipchart, hover over the activity in Presentation Mode. Notice how your
cursor changes to a play icon. Click once to play the activity. In Design Mode, you may manipulate the activity
as you would other flipchart objects.
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The Desktop Annotate tool provides you with seamless interaction with existing resources, websites, and
more. Desktop Annotate appears on your Dashboard on opening Activinspire and is also accessible from your

main toolbox.

Engaging Lessons. Easy-peasy

© 000

Flipcharts Adtivities Dasktop Annotate Timar

: ‘
i
: ' [l

()i
]

S
= =

T

Once you launch Desktop Annotate, Activinspire
- RERARN]- automatically minimizes, leaving just your Page

Sign up as a Student g
Browser, main toolbox, and trash can.

Please enter the class code provided by your teacher to complete

registration

Feel free to move or close your Page Browser or
trash can for more space. Keep your main toolbox
open to access annotation tools.

First. Last

D

Even while annotating, you are still free to interact
with the resource. For instance, scroll or click
within a website.

My teacher, parent or guardian has read and agreed to the
Terms and Conditions, Privacy Policy and Cookie Policy.

Annotations will stay in place, but you may use
the Eraser tool or the Clear Tool (then Clear
Annotations) to remove them.

Already Registered?
oace | 0o info < <<Flow

Exit Desktop Annotate mode any time by clicking the button on your main toolbox.

Activinspire automatically creates a new flipchart, titled Desktop Flipchart, allowing you to easily access your
annotations. You may wish to save this new flipchart.

Activinspire - Studio
File Edit View Insert Tools Help | Untitled* ® ' Desktop Flipchart*
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Timer

The Timer is an ideal way to manage time in your classroom — for activities, group work, assessments, and
more. The Timer is accessible from your Dashboard. To access the Dashboard at any time, click the Spaceship
button along the top of the window.

Engaging Lessons. Easy-peasy

©O000

|||||| Desktop Annotste Timer

— X

| F Page1of3 ::::

Once you select Timer from the Dashboard, the Timer appears. Drag to move it anywhere on your screen.

There are three modes: Clock, Timer, and Stopwatch. Tap
whichever title is currently displaying to toggle between the
three modes.

Within the Timer, choose between presets, including 30
seconds, one minute, ten minutes, or one hour, or use the
arrows to customize your own timer.

Press the start button to initiate. Use the pause button to
pause and resume the timer or the reset button to reset.

In all three modes, you may select the gear to access
additional options.

Regardless of which mode you are in — Clock, Timer, or
Stopwatch — simply tap the plus sign to create a new one.
This is handy for managing multiple tasks at once.

As an added bonus, you may continue using these tools even with Activinspire minimized and other windows
in use.

Tap the X to close each Clock, Timer, or Stopwatch.
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Activinspire allows you to import your existing resources, such as PowerPoints, saving you time, and
providing you and your students the ability to use features like annotation tools.

Please note: Importing PowerPoints is only available for Windows users. For Mac users, a possible solution is
to print your PowerPoint presentation as a PDF, then import it into Activinspire as a PDF.

To import a PowerPoint, go to File, then Import. Choose from two options.
Powerpoint as Images means each slide of your

PowerPoint imports as one static image that
fills a whole flipchart page.

Summary...
Publish...

== Send via Email

Import x| u: Powerpoint as Images

"

e N Powerpoint as Objects means items in your

PowerPoint presentation become individual
objects on each page of the flipchart, so you

w2 Powerpoint as Objects
¥ Print... Cul+P [ T&8 pPDE..

may edit and manipulate them.

B | Import PowerPoint in pr.. X You will be prompted to find your file. Then select Open. Depending on the
80% size of your PowerPoint, it may take a moment to import.
sERmEL ¢

The imported PowerPoint opens in a new flipchart file. To save, go to File, Save As.

B A

Anoun is a person, place,
or thing.

Please note: Activinspire does not yet support Microsoft PowerPoint 2013 or later.
If this version is installed on your computer, you may encounter an error message
when you try to import a PowerPoint file.

As a workaround, try removing any spaces or special characters from the file name
‘ and path. You may also find it helpful to save the file on your Desktop in the 97-
2003 PowerPoint version.
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Activinspire allows you to import your existing resources, such as SMART Notebook files, saving you time, and

providing you and your students the ability to use features like annotation tools.

To import a SMART Notebook file, go to File, Import, then SMART® Notebook File v8, v9, v9.5, v10.

You will be prompted to find your file. Then select Open. Depending on the size of your SMART Notebook file,

it may take a moment to import.

B | Importing
|

b4
90%

The imported SMART Notebook file opens in a new flipchart file.

Each slide of your SMART Notebook file is now its own page within the flipchart.

To save, go to File, Save As.

ceFE=E $@

|

What we
already know

Use the star to mark Ancient Greste
‘Map - » iy

What can these everyday
objects tell
us about Ancient Greece?

A28 ¢
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Activinspire allows you to import your existing resources, such as PDFs, saving you time, and providing you
and your students the ability to use features like annotation tools.

To import a PDF, simply go to File, then Import. Select PDF. You will be prompted to choose the file from your
device. Then click Open.

B " Import from PDF ? s

Page Size (&) Original PDF Page Size Once selected, you have additional options.
() Custom

Width 1 056 Height g16

. You can alter the page size to fit your needs, use all or part of the

Pages (@) All . . e

’ o :m(ﬂzmes) o document, and use the PDF to make a new flipchart or insert it into
T < amm—— one you currently have open.

(C) The Beginning of the Current Flipchart
() The End of the Current Flipchart

— Once you have made your selections, click Import.

Each page of the PDF becomes its own page within the flipchart.

To export your flipchart to a PDF, simply go to File, Export, All Pages to, then PDF.

You will be prompted to choose a destination on your device to save this PDF. Then select Save.
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When you select any object in Activinspire, the Marquee Handles appear.

Click and drag to extend and distort the object with the sizing handles. Click and drag the sizing handle on the
bottom right to resize the object proportionately.

E ;JLEJL&EJL%JL*JL Ii:.ll._—.ll.*-.ll.*.r .

| ‘. ‘- J

1 2 3 4 5 6 7 8 9 10 11

1. Use Freely Move Object to move objects around the flipchart page by clicking and dragging.
2. Rotate an object by clicking and dragging.
3. Object Edit Menu expands to offer a range of options.

4. The Translucency Slider lets you increase or decrease an object’s translucency.

5. If objects are Grouped, you manipulate and edit them as a single object. This button will appear yellow
when the selected items are Grouped. Toggle this button to Group or Un-Group them.

6. Use Bring Forward to reposition overlapping objects.

7. Use Send Backward to reposition overlapping objects.
8. Use Duplicate to replicate the selected object.

9. Increase Object Size increases an object’s size by 10% with each click.

10. Decrease Object Size decreases an object’s size by 10% with each click.

11. Use Edit Shape Points to change the shape of an object by clicking and dragging.
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Translucency Slider

The Translucency Slider allows you to easily increase or decrease an object’s translucency at any time.

Once you select an object within your flipchart, look for the Marquee Handle. Translucency Slider is located

5] 6 ) o

Drag the Translucency Slider at any time to conceal or reveal objects. Note: in this example, objects (labels) are
grouped.

=) 2 &

-/

Parts of a Wave

Bl e LRSS

N\ N\ /
YR Y ALY

Parts of a Wave

r_‘_ A K e

N N\ N\ /
N NS NS
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Grouping objects in Activinspire is a handy way to design your flipcharts, as well as apply actions and tools to
more than one object at the same time.

One way to group objects is to use the Select tool and drag over the objects you wish to group.

I& Select tool

Once you have selected that area, look for the Marquee Handle. Click the Grouped button, located fifth from
the right.

L2 () [ (s D |y (e ()

Once items are grouped, the icon will appear in yellow. Click the Grouped button again to ungroup.

- = LEJ \;J 4] LA\ ;\J ad xi‘w & ’

10 cents

@ Qe A

Another way to group objects is to use the Control key if using Windows, or the Command key if using a Mac.

Select the first object, then hold down either the Control or Command key and continue selecting objects to
group. Once all desired objects are selected, use the Grouped button from the Marquee Handle.
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Locking Objects

Locking objects in place — like images, shapes, text, and annotations — allows you to create interactive
flipcharts for your students, but isolate objects you do not wish to be moved.

You may lock objects from either Design or Presentation Mode, but you may only unlock them in Design Mode.

To lock, simply select the object and choose Object Edit Menu from the Marquee Handle, located third from
the left. Click Locked.

% 2 f RS 5
. Property Browser F9
& Action Browser F10
w Insert link to file...
€ Cut Ctri+X
M Copy Ctri+C
0, Paste Ctrl+V
| Duplicate Ctrl+D
X Delete Del
Transform 4
Align ’
Reorder »
I8 Locked s Ctrl+Shift+L
B Grouped Ctri+G
& Hidden Ctri+Shift+|
% DragaCopy Ctrl+Shift+)

Additionally, your Object Browser allows you to see all locked objects at a glance.

You may also lock or unlock objects directly from the Object Browser. Select the object and click the small
menu icon.

f’""Top Layer

+ Middle La...
= m...

Bottom L...

~Backgrou...
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In Activinspire flipcharts, all objects — such as images, shapes, text, and annotations — are placed in layers. You
can move objects from one layer to another, allowing you to create interactive lessons and activities.

The best way to visualize layering is to view your Object Browser. If your Browsers are not visible, go to View,
then Browsers.

The Object Browser shows all objects on a page and allows you to edit layers. You can drag and reposition
objects within the same layer, or to a different layer.

EE®R- 4@

Objects Hidde

EETOI}Lag:;m The Top Layer contains objects made using the Connector, Pen, Highlighter,
/# pentn and Magic Ink tools.
= Middle Layer
E Image3
T Texts
T Text7
[]_' Text4 The Bottom Layer is initially empty, but you can move objects to it.
Shape6

Shape10
g Sh:EZQ The Background Layer consists of the background page color, as well as a

= Bottom Layer background image or grid. Objects placed on this layer will become locked and

T Texts appear below all other objects and layers.
= Background Layer

E Image?

The Middle Layer consists of images, shapes, and text.

You can also change the position of objects within the same layer by selecting an object and using the Bring
Forward or Send Backward buttons on the Marquee Handle.

L

rj-----

i

s |
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Activinspire allows you to transform any object within your flipchart — perfect for use in math lessons, as well
as your overall flipchart design.

i1l

4 R ok | e e B
To resize an object, use the bottom-right sizing handle to transform objects so they
maintain their original proportions. Resizing with the other handles may distort your
: objects.
§

Access additional transformation tools by selecting an object and clicking the Object Edit Menu, located third
from the left on the Marquee Handle.

Choose Transform from the menu to view more options.

% & RIXRAT =
Property Browser  F9

& Action Browser F10

3 Edit Shape Points

o Insert link to file

& Cut CtrleX
M Copy CulsC

U Paste CtrisV
Duplicate CulsD

X Delete D&

I Transform N ’l.- Increase Object Size Ctrls =
Algn ' #¢ Decesse Object Size  Ctrls
Reorder 5 & Original Size

£ Locked CuleShiftel | 17 Best Fit to Width

- Iped = Best Fit to Height

4 Hidden Ctrl=Shift+) 1! BestFit to Page

E‘DNQ a Copy CuleShifte) B Mimorin X Ads

e Mirrorin Y Axis
B FlpinX Axis Crl+ShifteX
ale Flipin Y Axis CulsShift+Y

Some of our users’ favorites include Increase Object Size and Decrease Object Size. These will increase or
decrease an object’s size by 10% with each click.

You may also Mirror in X Axis, Mirror in Y Axis, Flip in X Axis, or Flip in Y Axis.

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
T: 888.652.2848, select option 2 | PrometheanWorld.com



-
I A

Promethean

I
A

Activinspire allows you to align objects within your flipchart — perfect for creating student activities and for

overall flipchart design.

Use the Select tool and drag to select the objects you wish to align.

I% Select tool

] (2 5 ) o 9 ¢ 5
@ ©
¢ ¢
S fiangle

Next, choose Object Edit Menu, third from the left on the Marquee Handle. Click Align. There are several

options to choose from.

£ :;d_‘.‘. o e |

Object Edit Menu

tfriangle

Z .

- iy -

Property Browser

]
& Action Erowser FiD
e Cut Ciri+X
A Copy Crrls
L Paste ChrlsW
Duphicate Cir+D
X Delets Dl
Transfom .
| Mign -» i Align Left
Rearder * & niign Centra X
) Lodked Crrisshift+l & Align Right
W Grouped Cirl+G T Align Tep
4 Hidden Crl+Shift+] e Align Centra ¥
% Drag a Copy ChrleShifte) ol Align Battom

|&] Align width
=l Align Height
& Align Angle

4 Align Complate

Note that for each of these actions, the alignment criteria for the whole group are always based on the first

object created in the group.
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Use Grids to create math lessons, activities, provide organized work spaces for students, and for help with
general flipchart design. They are customizable, easy to apply, and there are several that come with
Activinspire software.

o Resource Bowser ]
=gl LU 48
L 253 5L vy Resources] . To access Grids, go to your Resource Browser, second in your
om @ Browsers. If your Browsers are not available, go to View, then
= Shared Resources ~
& [ Activities and templ... BrOWSGrS
& ) Backgrounds
£ L1 Grids
I Crosses .
L Dots In Resource Browser, select Shared Resources. Expand the Grids
L3 Graph paper R
[LJ Lined horizontal folder tO VIEW SU belderS
[ Lined vertical
[ Other v
P X Once you find a Grid, just drag it onto your flipchart page to apply it.

When you apply a Grid to a page, you can still change the background
color and image of your flipchart page, as well as add and manipulate
annotations and images.

Graph grid 02.a02

Graph grid 03.a02

Graph arid 04.a02 v

7 87 Grid Designer X r
1 Gl'ld F - - - - -

1| Blvisble  thumbrailscale Defoultscale Scale step To customize a Grid, right-click on any blank area of your flipchart page
[ Allow snap (200 400 os0 ||+ and select Grid Designer. You can also go to Edit and click Grid.

D On top

Grid (3 Levels)

. Modify your Grid’s scale, color, and more. Grid settings change in real time,

Add Level Delete Level Reset . .

1 . so you can preview them instantly. Once you have made your changes,

Current level
4 1 ] Visible Snap To Front fF CIICk Close
- X start Y start X step Y step =

0.00 0.00 2.00 2.00 . . - - - -
i . Remove a Grid at any time by right-clicking on a blank area of the flipchart
1 oidstle  [Normal M - page and selecting Hide Grid.
1 Line style Solid Lines ™| ft

Direction XY ]

Close
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Utilizing Reset Page is the perfect way to use your flipcharts multiple times.

Reset Page resets the flipchart page to its most recently saved state. You can find Reset Page in your main

toolbox, or go to Edit, then Reset Page.
‘E,_? | Reset Page

After you or your students make changes to a flipchart — for example, annotations — use Reset Page to restore
it.

Add apostrophes in blue and commas in red.

Daves favorite pizza toppings are olives pineapple,
and jalepenos. | dont like olives.

Lefs go to the park Grandma.

We cant have a cat because my sister is allergic,
but we have a dog.
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Activinspire allows you to dock and reposition the toolbox to best fit your needs.

[ (4@ - . . .
’ly .ﬁ Dock left Select the menu icon to access docking options.
b= Dock right . o
@ B "= Dock to Attach the toolbox to the inside edge of the Activinspire window in the
e E’ b P chosen position, or leave it floating so that you can drag and drop it as
- = Dockbottom| . ired.
> - Floating
%E a Roll Up Note: You can set the toolbox to Floating at any time by dragging it from
=% ‘i Roll In a docked location into the middle of the screen.
o [
||

Roll Up condenses the toolbox to reveal only the first row of icons.

C 4

Roll In condenses the toolbox to conceal the Toolbox Shortcut Bar.

el IO L
Ala =N BRR gl

ﬁ)

If you dock your toolbox on the top or bottom of the Activinspire window, you can go to File, Settings, Layout,
and select the Main Toolbox dropdown menu to reposition it. Click Done when finished.

47 Edit Profiles X
= Authoring M ﬁ H w x f}
[ Layout é{' Commands | 4| User defined buttons 1.0 Settings 'A‘ ClassFlow
Icon size 32 .
Main toolbox Floating ~ |16 Colors Pinned D Rolled up D Rolled in
Dual toolbox Dock left ~| |8 Colors ™ Pinned
Browsers Dock left e pinned [_] Visible
Menubar Dock top e Visible
Document tabs Dock top i Visible

Show flipchart trashcan
[] show fullscreen
[ show page extender

Restore File Associations Done
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The Page Extender is available to help you create more space on a page when you want to add more
information but don't want to start a new page.

To implement Page Extender, go to View, then Page Extender. The Page Extender is displayed at bottom of

the flipchart page by default but can be moved to any position on the page so your working area is not
obstructed.

? .-I
\o=/ Page Extender

Click on the Page Extender and the current page will extend by 10% with each click. For ease of use, the new
area is always visible when you extend the page.

Use the Page Extender at any time, even in tandem with any tools selected from the Main Toolbox.

The Page Extender can be used multiple times on one flipchart page and on multiple pages within a flipchart
without affecting any other pages or the content on the pages.

To remove the Page Extender, just return to View, then Page Extender.
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Color Picker

The Color Picker in Activinspire allows you to fully customize every page of your flipchart with any color you
wish.

To access the Color Picker, begin with the color palette in your Main Toolbox. Right-
click on any of the default colors within the palette and select the eyedropper icon,
also known as the Color Picker.

The cursor changes and a small window appears. Whatever you
hover over with your cursor will be reflected as close-up pixels within
the Color Picker window.

When the square at the center of the box shows the desired color,
click to add it to the Color Palette. It will replace the previous color,
and the cursor will revert to the Select Tool.

You may then use the new color with the Fill Tool, the Pen Tool, the
Shapes Tool, and more. You may always go to Settings to reset your
Main Toolbox if necessary.

The Color Picker works with the Text Tool in use as well. Right-click the Text Color or the Background Color to
access.

\ O ]
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Activinspire makes customizing your flipcharts easy by providing a Browser for each major area.

o a @y | =
1 2 3 4

5 6 7

If your Browsers are not visible, go to View and select Browsers.

1. Page Browser helps you put together the foundations of your flipchart. View the entire flipchart as page
thumbnails, navigate flipchart pages, and organize pages. Right click on any page for more options.

2. Resource Browser helps you to use the resources provided with Activinspire to enrich your flipcharts.
Select Shared Resources to access a wide range of activities, images, sounds and more. From within
Shared Resources, select Search Resources on Resource Library to access thousands of pre-made
flipcharts in the Resource Library that you may search, preview, and open in Activinspire.

3. Object Browser identifies each of the objects on your page within their respective layers. Although a page
is flat, a flipchart page has four layers. Use the Object Browser to drag and drop to reorder layering. You

can also see hidden or locked objects.

4. Notes Browser allows you to make notes for your flipchart in any way you choose. This can be helpful
when sharing resources with your colleagues.

5. Property Browser helps you to see all the properties of the flipchart page itself, as well as the properties of
each object.

6. Action Browser helps you attach actions to objects for added interactivity. All actions are clearly
categorized.

7. Voting Browser helps you manage all aspects of registering your ActivSlate, ActiVote and ActivExpression
devices.

Use the Toolbox Options and Pin Toolbox icons to change the placement of your browsers or click the small X
to close them entirely. You may always return to View to reinstate them.

(0) ____ PageBrowser (5@

cERE ¢
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The Page Browser in Activinspire helps you to quickly put together the foundations of your flipchart.

o Page Browser El=) |

=3 5 =| g Py
il R The Page Browser is the first in your line of Browsers. If your browsers are not
ke visible, go to View, then Browsers.

Use the Page Browser to view the entire flipchart as page thumbnails, navigate
flipchart pages, and reorder pages by dragging and dropping.

WHAT IS THE DIFFERENCE BETWEEN
NOUNS ond ADJECTIVES?

@ Anoun is
a person, place, or
thing.

@ ~n adjective
describes o noun,
[ J L L I B B B B B B B B B J
LS
% Pen Ctrl+Shift+P . .
Y et P ; L Select the menu icon on any page thumbnail to access more features,
€8 insert Questions Ctrl+Q such as Set Background, Grids, and Cut, Copy, Duplicate, and Delete
B Export Page Culsshifts » commands.
- Set Background
%7 Grid Designer Ctrl+Shift+G ] Changes made within the Page Browser are reflected in real time.
ES+ " 4
E] Hide Grid |
" ¥ Snap to Grid ‘
B Add to Resource Library 4
€ Cut Ctrl+X I
-
M Copy Ctrl+C
[ Paste Ctrl+V ']
& L | Duplicate Ctrl+D
.| X Delete Del
- % Remove Question

T
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Adding to My Resources

Activinspire makes it easy to manage resources you frequently use within the My Resources area of the
Resource Browser. Begin in your Resource Browser. If your browsers are not visible, go to View, then
Browsers. Select My Resources.

Add a new folder by selecting the My Resources menu and choosing Create New Folder.

.qn . ety Resources
| oM ©

Export to Resource Pack...

Import Resource Pack Here...

E My Flipcharts Index this Folder for Searching
E My Profiles Create New Folder I
E My Tickertapes

Name the folder and click OK. The new folder now appears within My Resources. You may select the folder
menu to make additional changes.

To add resources to the folder, click and drag an object from your flipchart page to the folder. Look for the plus
sign to see it will be added, then release it. The newly-added resource now appears.

Resource Browser

SFM-C e

X 3% cvinspirely Resources ..
OofLo

(e @ My Resources

& Maps 2
L My Flipcharts %&]
LJ My Profiles

J My Sounds
&J My Tickertapes

0items : HX

To rename a resource, select the resource, then its menu, and choose Rename Resource File. Enter the new
name and click OK.

Now that these files reside within your Resources, you can quickly and easily add them to any flipchart, saving
you valuable time.
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Activinspire software comes complete with a range of resources to help you quickly create dynamic lessons
and activities.

Resource Browser

"iﬁ.] o s _ v .
R To access, go to View, then Resource Browser, and select Shared Resources.
Al = ivinspirevy Resources| .. Thyjs resource library includes templates, backgrounds, grids, icons, sounds,

'—. - . .
o =) subject-specific materials, and more.

E"'E Shared Resources E ~

& E Activities and templates

& E Backgrounds
o E Grids

& E Lesson building tools

E Resource packs
W

L Bt = ctivinspire\My Resources| ..

ol o To add a resource to your flipchart, select

I 2 Templates (learner r..

and drag it onto the page.

& (G Themes
=[] mackerounds
E] :'“‘“a“"“ For help or more information regarding
T F::m y Activinspire’s Shared Resources, please
m..,,..»_ 5 - visit support.prometheanworld.com and
a search for “resource pack.”

D02.as2
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Resource Library

The Promethean Resource Library provides thousands of ready-made flipcharts at your fingertips.

To access, go to View, then Browsers. Select Resource Browser, then select the Search Resources on
Resource Library button.

Resource Browser E

DFERE e
1 u |$ ||:tivIn5pirE\My Resources@
| OB
E"ﬁ Shared Resources E ~
Q'E Activities and templates
E'E Backgrounds
=[] Grids
B'E Lesson building tools

E Resource packs
v

This takes you to the Resource Library within the myPromethean portal,
where you can search thousands of flipcharts created by other educators and publishers.

Promethean Resource Library

g >

Welcome to the Resource Library

: ]

Thousands of Activinspire Flipcharts at your fingertips. It's sasy, &8's fast, and 1t's froe! The Resource Uibrary lets
° you Search. Preview and Open Fllpcharts in 3 few dicks

i ouoouowouc e
o The Passive and Active
Voice SUUCUCNOOS had
SenooonTns
IOOSOTVVOT
ouooorOeS
~ @0000aI0e
BRVCOCRVIT
oy SPIIIFIID
Eadaaad FIVIIIIIST
Thankugiving jeopardy Construction of Triangles passive and active voice MSL11: Use Math Drawing Mundred Square Van Gogh - Warm and
Flipchart Lesson Game 1 to Represent Addiions Coed Colors
LA s wEEE o rEhw LRk 2 hhw hhhn
£AIME 1235 177 4K 901K &SI

Preview a flipchart, download it, share it with colleagues, save it to help organize your content, or open
directly into Activinspire. You may be prompted to sign into myPromethean. Creating an account is free.

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
T: 888.652.2848, select option 2 | PrometheanWorld.com



— _

Promethean

The Object Browser in Activinspire helps you to easily view and modify the objects and layers within your
flipchart.

The Object Browser is the third in your line of Browsers. If your browsers are not visible, go to View, then

Browsers.
Although a flipchart page is flat, it contains four layers. The Object Browser
shows all objects on a page and allows you to edit layers. Drag and reposition
objects within the same layer, or to a different layer. You may stack objects on top
of each other within the same layer.
5 Middle La... The Top Layer by default contains objects made using the Connector, Pen,
T Textc 4 Highlighter, and Magic Ink tools.
T Texts
T Texta 4 _ _ .
T Text3 4 The Middle Layer consists of images, shapes, and text.
-~ sha.. 4
= |$ The Bottom Layer is initially empty, but you can move objects to it.
-0 Sha...
i B"t.if’";e;1 0 The Background Layer consists of the background page color, as well as a
& Backgrou... background image or grid. Objects placed on this layer will become locked and
B im. appear below all other objects and layers.
T Text4 P fl ‘
&r‘k Property Browser F9
; lS':a ¥ b Action Browser F10
B im.. abe Edit Text You also may use the Object Browser to view Locked and Hidden
K i - IS""'":‘_"‘R"[T":: objects. Select the small menu icon of an object to access editing
- kg Insert link to file... ) ) ) .
MIQ,T::."T : d ot T options, including Locked and Hidden.
= im. M Copy Ctrl+C
U Paste Ctrl+V
Duplicate Ctrl+D
X Delete Del
Transform 2
Align 4
Reorder 4
[+] Locked Ctel+Shift+L
% Grouped Ctrl+G
4 Hidden Ctrl+Shift+1
‘;, Drag a Copy Ctrl+Shift+)
| E— .
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As you build a flipchart, Page Notes are an ideal way to create reminders for your instruction or include
important information for colleagues.

B0l @
standards: Page Notes are accessible in the Notes Browser. If your Browsers are not visible, go to

2.2 Mix secondary colors Vlew’ then Browsers

from primary colors and
describe the process.

4.4 Use appropriate

vocabulary of ar fo Use Page Notes however you wish. For instance, you can include lesson details such as

describe the successful
use of an element of artin

om artwork. standards and learning objectives, or steps to take as you teach the lesson.
bbjecﬁves:

* Students will learn

the primary colors Select Format Toolbar to format your Page Notes with the Text toolbar.

* Students will mix
secondary and
tertiary colors from Century Gothic -3% - 1T 1 | B I U T T, ‘. ‘ E = ‘ a8
primary colors

1)
™

“
I
it
g
il

* Students will learn
about
complementary
and analogous
colors

* Students will draw
and paint their own
color wheel

Format Toolbar

Upon adding Page Notes, a small sticky note icon appears on that flipchart page. Click that icon at any time to
open the corresponding Page Notes.

— X
E3| -~ Page 10f4 BestFit v 3¢

}

B o

e4

‘N
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g/ B 5

U
(g1

i
ks
=
5

You may edit or delete Page Notes at any time.
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The Property Browser in Activinspire helps you to see all of the properties of a page or an object at a glance. It
is a powerful tool for quickly adding interactivity to your lessons.

Property Browser B

3 ﬁ @ = ¢ ‘@ To display and edit the properties of the flipchart page itself, select any blank space
Identification within a flipchart page. Go to your Property Browser. If your browsers are not
= Page visible, go to View, then Browsers.

Width 1,024

Height 768

Frames Across |1 Menus can be expanded or collapsed by clicking the + or —icons.

Frames Down 1

Background L. . .

Page Turn Effect [IGH2 ~ | Changes made within the Property Browser are reflected in real time.

Tools

= Grid

Visible False g

Thumbnail Scale |1
Default Scale 1

Scale Step 0.5
Allow Snap False
On Top False
Grid Designer Property Browser [E]
= ER e
Identification
Appearance
= Qutline
. . . . . Style Solid |
Select any object on your flipchart page to display and edit its properties. Color .
Width 4 -
View and manipulate the position and appearance of an object. You may still Cap Style Round i
.\ . . . Join Styl Round v
control the position of an object by dragging and dropping, and you may also use 0';0 _t:e on
] Siton
the toolbox to make further changes. = Label
Caption
Add permanently visible labels to objects or make a label appear only when the Font Name |Aral
. Font Size 12 s
mouse cursor runs over the object. Font Color .
Qutline Style None b
Control the behavior of an object by defining rules, called Restrictors, that Background Mode Opaque i
. .. Background Colail |
constrain its movement, resizing allowances, etc. ;
Behaviour Always On M
Tooltip Delay (m¢0 =
All properties are clearly categorized so that you can select properties by type. Container
Ratate
Restrictors
Miscellaneous
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When creating a flipchart, you may always use the Fill tool from your main toolbox to quickly change the
background color of the current page.
& Fill tool

You can also customize the background color by going to your Property Browser. If your Browsers are not
visible, select View, then Browsers. The Property Browser allows you to view and customize the properties of
flipchart pages as well as selected objects.

Look for the Page menu. Be sure you have not selected an object on the flipchart so you may view overall
flipchart properties. Select the three horizontal dots next to Background.

Width 1,920
Height 1,080
Frames Across 1
Frames Down 1

Background A .

Page Turn Effect Nosiy .
1+ Tewls

B | Set Background b4
- Use Fill to customize the background color, and choose from white or
l®) Fil

O tmege black, or select another option from the palette by clicking either one of

() Desktop Snapshot these squares.
tgllll o “
()} Desktop Cverlay s | |
| [} »
Cancel

You may also select from Image, Desktop Snapshot, or Desktop Overlay.

B | Set Background =

) Fill Within Fill, choose a solid fill or from several gradient styles.
) Image
() Desktop Snapshat i_iD ] E

- Ll Be sure to select Apply to save your choices, and then click OK.
()} Desktop Overlay E [ |

Cancel Apply OK
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Choose from a range of animations to give the finishing touch to any flipchart.
To apply Page Turn Effects to your entire flipchart, go to View, then Page Turn Effects.

Hover your cursor over the thumbnails to preview effects. Choose your effect and click Done.

L Choose a page turn effect X

Effects run when you navigate from one page to another with the
Previous Page and Next Page buttons, or when an action
triggers a page navigation. Note that effects are disabled when
you navigate with the Page Browser, when in Design mode,
when Spotlight and Revealer tools are in use, or when in Desktop
Annotation Mode.

Property Browser 5]
—T___?' s e h_.:_l =1, @
2l '{“ =) g D )
_% —l= é d To change the effect for a single page, go your Property Browser and look

Identification for the Page menu.

= Page

Widt: 1,024 Select the three horizontal dots next to Page Turn Effects. This will apply the
Height 768

effect to run only when you navigate away from this page.
Frames Across |1

F D 1 .
rames Zown To switch effects off, return to Page Turn Effects and select None.

Background

Page Turn Effect None

Tools

= Grid

Visible False e

Thumbnail Scale |1
Default Scale 1

Scale Step 0.5
Allow Snap False
On Top False

Grid Designer
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Spotlight and Revealer are two of Activinspire users’ favorite tools. However, sometimes you may like to have
them set to appear on some pages of your flipcharts, but not on others.

Property Browser B

Identification

= Page
Width 1,024
Height 768

Frames Across |1
Frames Down 1

Background

Page Turn Effect None

= Tools

Page Tools As Before

Revealer Mode
Spotlight Mode

Revealer Tool

Thumbnail Scale 1
Default Scale 1

Scale Step 0.5
Allow Snap False
On Top False

Grid Designer

Spotlight Tool
= Grid Tools Off
Visible False R7

To customize these Page Tool settings, begin by going to your
Property Browser. If your Browsers are not visible, go to View, then
Browsers.

Select any blank space on your flipchart page and expand the Tools
menu.

Expand the Page Tools dropdown menu.

As Before is the default for all pages. This maintains the current state
of the Spotlight or Revealer tool. For example, if Revealer is switched
on for page 1 of your flipchart, it will automatically be switched on
when you turn to page 2.

Selecting Revealer Tool or Spotlight Tool will activate that tool on
when you arrive at this page.

Tools Off switches the Revealer or Spotlight off when you arrive at this
page.

For example, from the Page Tools dropdown menu on page 1 of your
flipchart, you could select Revealer Tool. However, on page 2 of your
flipchart, you might select Tools Off from the Page Tools dropdown
menu. The Revealer Tool would then appear on page 1, but not on
page 2.
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Activinspire makes it easy to add and customize the Revealer Tool on specific pages of your flipchart.

(-] Property Browser ]
o ot | M2

Identification

= Page
Width 1,024
Height 768

Frames Across |1
Frames Down 1

Background

Page Turn Effect None

= Tools

Page Tools Revealer Tool '~
Revealer Mode |[FH
Spotlight Mode Eglfttom

= Grid Right

Visible Full

Thumbnail Scale 1
Default Scale 1

Scale Step 0.5
Allow Snap False
On Top False

Grid Designer

= Tools

Page Tools Tools Off v

Revealer Mode | AS Before

: Revealer Tool
Spotlight Mode | g tiight Tool
= Grid

Begin by going to your Property Browser. If your Browsers are not
visible, go to View, then Browsers.

Select any blank space on your flipchart page and expand the Tools
menu.

Expand the Page Tools dropdown menu.

As Before is the default for all pages. Select Revealer Tool to activate
that tool for this specific page.

From the Revealer Mode dropdown menu, you can choose which style of
Revealer you prefer.

To finish isolating the Revealer Tool to a specific page or pages of your
flipchart, go to the next page and change the Page Tools dropdown to
Tools Off.
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Activinspire makes it easy to add and customize the Spotlight Tool to specific pages of your flipchart.

Property Browser 53]
r_: E @ E_,' # % visible, go to View, then Browsers.

Identification

= Page

Begin by going to your Property Browser. If your Browsers are not

Select any blank space on your flipchart page and expand the Tools

menu.

Width 1,024

Height 768 Expand the Page Tools dropdown menu.

Frames Across |1

Frames Down |1 As Before is the default for all pages. Select Spotlight Tool to activate
Background that tool for this specific page.

Page Turn Effect |None

= Tools From the Spotlight Mode dropdown menu, you can choose which style of
Page Tools Spotlight Tool |~ Spotlight you prefer.

Revealer Mode |Full

Spotlight Mode |Circular Spotligl™
=l Grid

o Square Spotlight
Visible Solid C...otlight
Thumbnail Scale | Solid S...otlight

Default Scale 1

Scale Step 0.5
Allow Snap False
On Top False

Grid Designer

=l Tools
Page Tools Tools OFf = T.o finish isolating the Spotlight Tool to a specific page or pages of your
As Before flipchart, go to the next page and change the Page Tools dropdown to
Revealer Mode
] Revealer Tool Tools Off.
spotlight Mode | gpqtiight Tool

= Grid

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
T: 888.652.2848, select option 2 | PrometheanWorld.com



Promethean

Insert as many pages into your flipcharts as you wish.

To insert a blank page, go to Insert and select Page. Choose between Blank Page Before Current or Blank
Page After Current.

You also may use the menu within your Page Browser to duplicate pages. If your Browsers are not visible, go
to View, then Browsers.

Within the Page Browser, select your desired page. Use the menu or right-click to access more options.

o | el =

=]

The
Color
Wheel

3 What i @ color wheet?

Drag and drop thumbnails within the Page Browser to reposition pages.

Note that you also may copy and paste pages from one flipchart to another.
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Adding Questions

If you have access to ActivExpressions, you may choose to create self-paced question sets within your
flipcharts.

To begin, go to Insert, then choose Questions.
Within the Design View of the Question Manager, you can cut, copy, paste, import, export, and print

questions. Use the arrows to move through the pages of your flipchart to add questions exactly where you
need them.

Select from seven question types and click the Plus icon whenever you wish to add another question.

s Question Manager O X
Untited e [ Document view...
Multiple Choice -‘f a & ﬂ j ﬁ
Question Question Type Options Correct Answers L4 i i A
1 What is the capital of N... Multiple Choice Albuquerque; Santa Fe; ... Santa Fe Multiple Choice
2 Type here to add
ypehefe to add a new What is the capital of New Mexico? m
Albuquerque
H
Santa Fe T
£3

Denver
H
El | Sacramento |EI

Option 5
H

QOption 6
H

Number of responses required &

m Discard Changes Apply

The guestion type you choose will dictate the fields to complete. In this example, with a Multiple Choice
question, you may indicate the correct answer. Scroll down within the Question Manager to set additional
parameters.

Click Apply to save changes. Once you have finalized your question set, click Done. You may always return to
make additional changes.
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Activinspire allows you to add images, sound, video files, and website links to your flipcharts with a few
simple clicks, adding even more engagement and interaction to your lessons and activities.

m Insert Media From File icon

€ s e s Deder [ | sea Dektop » Add media using the Insert Media From File icon from your toolbox,
g etk ‘7 ™ @  orgo tolnsert and select Media.
& OneDrive g ;HZH -
= This PC [ Brozil map . . .
R st Desaop You will be prompted to locate and select the file from your device.
7 Documents Click Open.
+ Downloads

» Music

= Pictures

B Videos
L. 08 (C)

You may then manipulate it like any other object.

s public (sood) (T

Flomame Bosimey ] (WA < Note: With images, you may also copy and paste from other
— sources directly onto your flipchart.

To add a website link to your flipchart, go to Insert and select Link. Choose from File, Website, or Embedded
HTML.

Select Website to input a URL.

Decide how you would like the link to appear.

B ] Insert Website X

Enter a website to link to, e.g. "www.google.com’
Add link as

®) Text ) Imagelcon () Action Object () Existing object

If you link the website to an existing object, you will see an icon of a blue circle with an arrow when you hover
over the object in Presentation Mode. This indicates the link is live. Clicking the object will take you to directly
to the website.
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Activinspire makes it easy to add videos to your flipcharts to maximize student learning.

For video files saved on your device, go to Insert, Media, then File. Locate your video file and click Open.

There are no restrictions on what file types you can insert, but we
recommend using file types playable by your device's default video
player, such as mp4.

You can move the video window, resize it, and manipulate it in many of
the same ways you can with other objects.

To link to a video onling, go to Insert, Link, then Website.

Enter or paste in the URL to the video and decide how you would like the link to appear. Click OK.

BT Insert Website X

Enter a website to link to, e.g. 'www.google.com'

Add link as
(® Text () Image Icon () Action Object () Existing object

OK Cancel

Now in Presentation mode, hovering over the link displays a blue play icon, indicating the link is live. Clicking
this link will open the video in your default browser.

http://www.profRetheanworld.com
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Activinspire makes it easy to add sound files into your flipcharts to maximize student learning.

For audio files saved on your device, go to Insert, Media, then File. Locate your audio file and click Open. There

are no restrictions on what file types you can insert, but we recommend using file types playable by your
device’s default video player, such as .wavs or .mp3s.

B1Sound Contr.. X In Presentation Mode, clicking the speaker icon opens a controller and plays the

sound file.

tropical_bird_14. wavmpl g

B LA B ) ) 2 | (e | . . - .
L_“_“_H_JUL_(“)_JLL)_“_H_“_J In Design Mode, you may manipulate the sound file like any other object.
N O
Q U I:.:.\:I
B Insert File X
Enter a path and filename to link to...
C:\Users\courtney.salazar\Desktop\~\trapical_bird_14.wav.mp3 [ X . L .
T —— To create a link or apply a sound to an object within your flipchart, go to
e ke Insert, Link, and choose File. Locate your file and click Open. Make your
®) Text () Image Icon () Action Object () Existing object ~ Placeholder

selections regarding how the link will appear and where the file will be
s stored and click OK.
(®) Store file externally () Store file in fiipchart () Store file + directory in fiipchart

Directary
Multimedia
[ Autoplay [ Loop Controller
Placeholder
Change Placeholder Image
0K Cancel
There are also a variety of sounds available within the Shared Resources that come
SFt_Cee with Activinspire software. To find and apply sounds, go to your Resource
L 188 % dtivinspire\My Resources | ... Browser and select Shared Resources. Expand the Sounds folder. To add a sound,
OBl © simplydrag it over to your flipchart page.
& J Shared Resources ~

‘ # [J Activities and templ...
# [ Backgrounds
| # LJ Grids
# LJ Lesson building tools
L Resource packs
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Adding text to an Activinspire flipchart is quick and easy. Text allows you to create labels, captions, passages,
and more within your lessons and activities.

To add text, select the Text tool on your main toolbar. If for some reason the icon is not present, go to Insert
and select Text.

I Text tool

Once you have selected the text tool, you can add text anywhere on your flipchart. Simply click and begin
typing.

A text toolbar also appears, so you can customize the text at any time.

Century Gathic -3 - T T B I u ™ T, ‘. ‘

(i
[
]
1
i
1
‘“N
It
Il
[
™M

Activinspire will remember your preferences and apply them the next time you insert text.

Once you add text, you may select and manipulate it as you would with any other object.

) |4

LR R

“Months o

OB

CECRE

the Year ©

(@

o —b

Even with the Select tool in use, just double-click the text to access your text toolbar again.
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Activinspire makes it easy to add shapes to your flipcharts. Access the Shapes tool from your main toolbox, or

go to Insert, then Shapes.
I | Shapes tool

Hﬁ Another menu appears next to your toolbox. Click the tiny arrows at the bottom to expand the
& o WE  shapes menu.
=
)= Select the shape you wish to draw. Use the color palette at the top to adjust the shape’s line
2@ and fill and the main color palette to adjust its outline. You can also adjust the width of the

‘iEEi shape’s outline.
|

o)

The cursor changes to indicate your selected shape. From here, just click or press down and
drag to draw your shape.

Activinspire will remember your preference and continue producing that shape until you
change to another shape or switch to a different tool.

(V4 =d i ¥a KN T 4
LA RN

[= x

=j

- ¥%X$+ 0080000 0EOBEOKNS— | /

Select the shape to move, edit, or manipulate it — either with the sizing handles or with the options on the
Marquee Handle. Use the Fill tool from the main toolbox to change your shape’s color — both the outline and
the interior.
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The Equation Editor in Activinspire helps you create and add equations to a flipchart.
To access the Equation Editor, go to Insert, then Equation.

Note that the Equation Editor utilizes Java, so you may need to verify that you are running the correct version
for optimal performance.

Once selected, the cursor changes to the pi symbol, indicating Equation Editor will start wherever you click the
page. There are several buttons full of options within the Equation Editor. The equation will display as you
create it. Click OK when your equation is complete.

|£] Equation Editor X

-0

mnv‘m,[n]v‘ aa'| | v \'|ai]bv| m“ )

o
%x|D"ﬁ‘ F%‘(”sin‘ <’c‘<>‘—>t‘;

OK Cancel

Select the equation to manipulate it as you would with any other object.

Double-click to open the Equation Editor and edit an existing equation. If you still have the Equation Editor tool
in use, just click the equation to open the Equation Editor, prefilled with the equation.
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Use Connectors in Activinspire to draw connections between objects in your flipcharts.

Access the Connector tool from your main toolbox, or go to Insert, then Connectors.

f‘?’ Connector tool

Another menu appears next to your toolbox. Select the Connector you wish to draw. You may
change the color and width too. Click or press down and drag to draw your Connector.

i

1]
"=

4

HI
&f
e

If you draw the Connector from one object to another, those objects will remain connected as
you move them around the flipchart page.

e AR )L

Activinspire will remember your preference and continue producing that Connector until you
change to another Connector or switch to another tool.

Ve EOQ ™ EE 1 @
Ao =N FRKR Callatl 8

o X

Use the Select tool on a Connector to access the Object Edit Menu, Translucency Slider, and Edit Shape
Points.
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Use the Timestamp in Activinspire for documentation purposes within your flipcharts, for example, the last
time you updated a template or lesson.

To access the Timestamp, go to Insert, then Timestamp. By default, the Timestamp appears with your most
recent text preferences.

Select the Timestamp to manipulate it as you would any other object.

B EICET

® ©
©5/10/18 2:42 PM®
-

>

ol
4

[WN]

O

You also can add a Timestamp to all new flipchart pages as they are created by going to File, Settings (on
Mac, View, Customize), then Flipchart Objects, and selecting Add Timestamp to all new pages created. Once
finished, click Done.

47 Edit Profiles X
N
1= Authoring i ﬁ H m b <
i Layout ‘5{ Commands || User defined buttons [ Settings I ClassFlow
A ~
Clock Tool High-quality rendering
Design Mode Container center 10
Dual Mode ActivBoards tolerance
Effects Show pickup handles
Flinchart when dropping objects
‘ Flipchart Objects from Library
Language Show pickup rectangle
Learner Response System Add Timestamp to all
Multimedia new pages created U
Online Settings Automatic annotation
Profile and Resources grouping
Rect:rdlingls v Enable actions on ™ V]
Restore File Associations Done
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The Desktop Annotate tool provides you with seamless interaction with existing resources, websites, and
more. Desktop Annotate appears on your Dashboard on opening Activinspire and is also accessible from your

main toolbox.

Engaging Lessons. Easy-peasy

© 000

Flipcharts Adtivities Dasktop Annotate Timar

: ‘
i
: ' [l

()i
]

S
= =

T

Once you launch Desktop Annotate, Activinspire
- RERARN]- automatically minimizes, leaving just your Page

Sign up as a Student g
Browser, main toolbox, and trash can.

Please enter the class code provided by your teacher to complete

registration

Feel free to move or close your Page Browser or
trash can for more space. Keep your main toolbox
open to access annotation tools.

First. Last

D

Even while annotating, you are still free to interact
with the resource. For instance, scroll or click
within a website.

My teacher, parent or guardian has read and agreed to the
Terms and Conditions, Privacy Policy and Cookie Policy.

Annotations will stay in place, but you may use
the Eraser tool or the Clear Tool (then Clear
Annotations) to remove them.

Already Registered?
oace | 0o info < <<Flow

Exit Desktop Annotate mode any time by clicking the button on your main toolbox.

Activinspire automatically creates a new flipchart, titled Desktop Flipchart, allowing you to easily access your
annotations. You may wish to save this new flipchart.

Activinspire - Studio
File Edit View Insert Tools Help | Untitled* ® ' Desktop Flipchart*
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Desktop Tools

Desktop Tools are a collection of commonly used Activinspire tools that you may find useful when working in
other applications.

Access Desktop Tools from your main toolbox, or go to Tools, then Desktop Tools.

& Desktop Tools

When using Desktop Tools, Activinspire is minimized, and a floating toolbox appears. Drag the toolbox to
move Desktop Tools anywhere on your desktop. It will remain visible over other applications.

Click the icon to expand Desktop Tools.

ClassFlow = Ry Return to Flipcharts

On-screen Keyboard . { ’ ExpressPoll
( | X

i T

‘\_.\ : ’/_,

Camera Screen Recorder

C3
x>

More Tools

Click Return to Flipcharts to return to your flipchart.
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The Annotation Tools in Activinspire consist of the Pen, Highlighter, and Eraser tools, which are quite possibly
the most utilized tools of the program.

! I l Annotation Tools

In addition to residing in your main toolbox, these tools can also be accessed under the Tools tab.

Use the Pen tool just as you would typically use a physical pen to mark, indicate, or draw on a regular surface.
Choose from the color palette on the main toolbox, or right-click to expand the palette or select your own
color. Change the width using the circles or the slider.

EECE
HE

SiE @
lll|i »
o

The same features apply to the Highlighter. You may change the width of the Eraser.

Select annotations to manipulate them as you would any other object.

@&@@@@1 e -]
o
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Magic Ink allows you to reveal concealed images and can add an extra level of excitement and engagement to
your lesson.

Look Inside Earth

@ Magic Ink icon

Top Layer
Annotations
Magic Ink works on this layer

Middle Layer
Irbeges ties: Wapss, 168 Magic Ink works because Activinspire flipcharts are

created in layers. The Magic Ink tool simply works as
an eraser on the very top-most layer, where you
typically find annotations.

i
ﬁ Background Layer

Always underneath everything
Color, image, grid

) E o = é g To create the effect of Magic Ink, go to your Object Browser. This allows to see and
change the current layers within your flipchart.

Objects Hidde

= Top Layer
Images typically reside in the middle layer. Bring the concealing image or object
T Text7 . . .
- Middle Layer that you wish to erase to the top layer by dragging and dropping.
E Imagel6
r Shape2
Bottom Layer
Background Layer

Now you may use Magic Ink, located under Tools.
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Pen Modifiers

Pen Modifiers in Activinspire offer a quick way to create activities, graphic organizers, and more.

To access Pen Modifiers, first select the Pen tool. Go to Tools, then Pen Modifiers.

! Pen tool

A new menu will appear next to your toolbox with a variety of lines and shapes. Select any of them to create
annotations. You may change the color and line width just as you do with the Pen tool.

@
o
=)

N
= 1 Label Parts of the Shark
O
=)=
Nk
il
= -
| I N
BRI\
/ IR\
2 N\
e >
ET®
ule X
286
X
‘7’ — Note that the fill of the shape
Draw a box around the prime numbers. O\ o= ﬁ Pen Modifiers is translucent.
83 o
121 2 2 ) F 8 You may also use the Select tool
9 ] 60 : .@.‘ k to select and manipulate any of
/ 63 11 .g»y  these annotations as you would
28 4] :é t with other objects.
B =
96 35 ETe
83 4 4o x
2c
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The Handwriting Recognition tool in Activinspire is perfect for teachers and students alike to make
annotations more legible.

To enable Handwriting Recognition, use the Tools icon in your main toolbox, or go to Tools, then Handwriting
Recognition.

£
% Tools icon

Once enabled, annotations will instantly convert to text. If a word has not been converted correctly, click on
the Alternatives icon for more options.

tall ™"

Note that this new object will take on the most recent text settings, but you may always adjust them.

You may also make annotations with the Pen and convert them to text later. Use the Select tool to isolate your
annotation, then click the Object Edit Menu button from the Marquee Handle. Select Convert to Text.

|§ Select tool

SRR - A o~ -
~ Property Browser F9
Action Browser F10

, J

Convert to text

Convert to shape
Insert link to file_..

Cut Ctrl+X

e el
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Shape Recognition

The Shape Recognition tool in Activinspire is perfect for teachers and students alike to turn simple

annotations into authentic math lessons.

To enable Shape Recognition, use the Tools icon in your main toolbox, or go to Tools, then Shape Recognition.

-
% Tools icon

As soon as you finish drawing, the annotation will convert to a shape.

OO

The shape can then be manipulated like any other object within your flipchart.

You may also make annotations with the Pen and convert them to shapes later. Use the Select tool to isolate
your annotation, then click the Object Edit Menu button from the Marquee Handle. Select Convert to Shape.

I%\ Select tool

E RN

; " Property Browser

~ & Action Browser
A Convert to text

ap] [ 3] [fel o el 5 (2 bl

F9
F10

I"A Convert to shape

¢ Cut
S 3 Copy

O, Paste

_| Duplicate

X Delete

Transform

Align
Reorder
P Locked
W Grouped
¥ Hidden
%, Drag a Copy

3
] i Insert fink to file...

Ctrl+X
Ctrl+C
Ctr+V
Ciri+D
Del
»
»
»
Ctrl+Shift+L
Cil+G
Ctri+Shift+
Ctri+Shift+)
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The Revealer tool built into the Activinspire software is a great way to focus students’ attention and easily
chunk information in your lessons.

To access the Revealer, select the Tools icon from your toolbox, or go to Tools, then Revealer.
g
f‘fx/ Tools icon

Reveal hidden objects by clicking and dragging the blind from the top, bottom, right, or left. Simply look for the
cursor.

Select the Revealer menu to either save the revealer’s position on your flipchart page or close the tool
altogether.

~

.

% Tornado in a Bottle %

%

o

1. Fill your plastic bottle three quarters (3/4) full of water.

el il o
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Activinspire makes it easy to add and customize the Spotlight Tool to specific pages of your flipchart.

Property Browser 53]
r_: E @ E_,' # % visible, go to View, then Browsers.

Identification

Begin by going to your Property Browser. If your Browsers are not

Select any blank space on your flipchart page and expand the Tools

= Page menu.

Width 1,024

Height 768 Expand the Page Tools dropdown menu.

Frames Across |1

Frames Down |1 As Before is the default for all pages. Select Spotlight Tool to activate
Background that tool for this specific page.

Page Turn Effect None

= Tools From the Spotlight Mode dropdown menu, you can choose which style of
Page Tools Spotlight Tool '~ Spotlight you prefer.

Revealer Mode |Full

Spotlight Mode |Circular Spotligl™
=l Grid

o Square Spotlight
Visible Solid C...otlight
Thumbnail Scale | Solid S...otlight

Default Scale 1

Scale Step 0.5
Allow Snap False
On Top False

Grid Designer

To finish isolating the Spotlight Tool to a specific page or pages of your
flipchart, go to the next page and change the Page Tools dropdown to
: | Tools Off.
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Camera Tool

The camera tool allows you to easily adapt in the moment to meet your students’ needs.

To access the camera, go to Tools and select Camera. There are several options to choose from.

[l Comera 2| ¥i Area Snapshot Ctrl+Shift+K
il Maths Tools » ¥ Ppoint to Point Snapshot
> | sunch ActiView ¥ freehand Snapshot
More Tools... * % Window Snapshot
¥ Fullscreen Snapshot
B Capture from ActiView

For example, to use Area Snapshot, you may drag the sizing handles to create an area, or input an area using
the Camera Snapshot menu. Then choose your snapshot’s destination.

Camera Snapshot Lg\‘
Snapshot to
* Current Page
+ New Page
[J Clipboard
X My Resources
243 Shared Resources

O O O

Snapshots sent to the current page or a new page of your flipchart may be selected and manipulated just like
any other object.
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The Sound Recorder in Activinspire is perfect for capturing audio from your lessons. You may both insert
these recordings into your flipchart and save them to your device.

To access the Sound Recorder, go to Tools, More Tools, then Sound Recorder.
When you are ready to begin recording, click Record. Pause and resume at any time.

W Sound Recorder X

| [OXC) |

To end the recording, click Stop. The recording is saved as a .wav file and the audio icon appears on your
flipchart page.

Play the file at any time by clicking the audio icon. In Design Mode, Select to manipulate as you would any
other object.

HlEeN@E®E

o O

| e | e
L

BE et Profies % To change your settings to save the recording to
- your device, or to have the option to do both, go
B2 Authoring B & x 2 to File, then Settings. For Mac, View, then
[ Layout ‘3{' Commands |4 User defined buttons 0 Settings ﬂ ClassFlow CUStomlze'
Dual Mode ActivBoards A \Ramu:: ":I_"e e - A
Effects eeoreane Select Recordings, and from the dropdown
Flipchart Quick capture 1 : -
Flipchart Objects Capture mouse pointer menu Sound Recordlng, choose Save to D|Sk, or
Language e (eraet
Learner Response System Wiﬁdgﬁsayer D Both
Multimedia Disable hardware
Online Settings acceleration during
Profile and Resources recording CIle Done tO a I Chan es
Hide screen recorder ] pply ges.
Spell checker toolbox whilst recording
Tools . .
Sound d Add To Flipchart  ~ - . .
User Input o [, Bl — . Upon completing your next recording, you will
be prompted to choose a location to save your
Restore File Associations Done . . .
sound file. If you modified settings to Both, the

audio icon will also appear in your flipchart.
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The Screen Recorder in Activinspire is perfect for capturing actions on a flipchart, the desktop, or another
application. You could even use your recordings in a flipped classroom model, or to upload to YouTube for
students.

To access the Screen Recorder, you can use the Tools button on your main toolbox, or go to Tools, More Tools,
then Screen Recorder. Choose between Full Screen Recorder or Area Screen Recorder.

If you choose Full Screen Recorder, the recorder will automatically launch. With Area Screen Recorder, drag to
create the area you wish to record, then click Launch Recorder.

® @ Screen Recorder

]
® 5
(5] ) i
. MacBook Pro Micropt- ¢
Microphone Array ( v
Screen Recorder on Windows Screen Recorder on Mac

A Screen Recorder window appears. You may move this window if you wish. Select the dropdown menu to
change audio recording source.

Next, select the blue circle. Choose a location to save this recording and give your recording a title. Screen
recordings are saved as MP4s. Select Save.

The recording is now in progress. Select the red square to stop your recording.
You may create an additional recording, or select the green play button to play the recording you just made.

You can also go to the location where you saved the file and double-click to open.
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On-Screen Keyboard

The On-screen Keyboard in Activinspire allows you another way to easily insert text into your flipcharts, even
during a lesson.

Note: This is not available on Macs. A workaround is to enable the iOS on-screen keyboard.

You can access the On-screen Keyboard through the Tools icon in your main toolbox, or go to Tools, More
Tools, then On-screen Keyboard.

ﬁ Tools icon

A keyboard appears. Reposition it by dragging it anywhere on your page. You may even change the size and
style of the keyboard by right-clicking in the blank area in the top right corner. There are two Activinspire
Studio options and two Activinspire Primary options.

guESREOOCE™
gonooonunn L

Select the Text tool and click where you wish to add text. Then begin typing with the keyboard. You can
always use the Select tool to move and manipulate this new text as you would with any other object.

Select the S key for symbols, or the F key to expand function keys. To close the keyboard altogether, simply
click the X.
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The clock and timer tools built into Activinspire help you gauge time for students’ activities, assessments, and

more.

To use the clock tool, select the Tools icon from your toolbox, then More Tools, and Clock. Or go to Tools, More

Tools, and Clock.

£
ﬁg Tools icon

Clock

Choose to display analog clock, digital clock, or both.

09:00:01
4/17/2018

Resize the clock using the sizing handles.

Qm OO @
3y

Clock Counter
Count down from:
fif:00:00 = [ ] Repeat

Reset

After timeout, play the following sound:

No Sound v

After timeout, perform the following action:
Do Nothing

oK Cancel

Select the Count Down or Count Up option to access the timer.

You may enter the amount of time, add a sound to play upon timeout,
and even add an action. Once you have made your selections, click OK.

Use the pause icon on the toolbar to pause the timer and click again to
resume.

Close at any time by clicking the X.

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101

T: 888.652.2848, select option 2 | PrometheanWorld.com



Promethean

Use Tickertape in Activinspire to create scrolling text on your front-of-class display. This is ideal for issuing

reminders to your students, providing directions, reinforcing key vocabulary, and more.

To access Tickertape, go to Tools, More Tools, then Tickertape.

Enter your message into the Tickertape dialogue box. You may also customize the font type, color, position,

and more. Use this menu to save and access previously saved Tickertapes as well.

Once you have made your selections, click OK.

Tickertape ? X

N=i-1-

Enter the Tickertape message

Loop
Text Font.. | color |G
Drop shadow 0 s coor |
Background |Screen ~| Color
Position Top b

Show Tickertape OK

The Tickertape Speed window will stay visible on your screen, allowing you to adjust the message’s speed
with the slider, pause or resume, or select the ellipsis icon to return to the Tickertape menu. To close the

Tickertape entirely, click the X on the Tickertape Speed window.
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Even teachers occasionally make mistakes, which is why you can always spellcheck your Activinspire

flipcharts.

To access the Spellcheck Flipchart tool, use the Tools icon in your main toolbox, or go to Tools, More Tools,

'
% Tools icon

The Spell Checker window appears and is similar to spellcheckers you may be familiar with from Microsoft
programs. It will spellcheck your entire flipchart, regardless of number of pages. Once you have reviewed your

then Spellcheck Flipchart.

entire flipchart, click Done.

Spell (

hecker

Not in Dictionary:

R TT 0

A Ianore
fiti f
nonrifion | —,
|( Suggestions :
nonfiction ~ Chanae ‘.I
maonition ¥ | Change All
Dictionary language:
I | English (United States) d Done /

I'K MAWZAS NN Thha [ A

You may also customize your spellchecker by going to File,
the Settings tab. Once you have selected your preferences,

&7 Edit Profile

1= Authoring

3

[l - T - A

(&

[ Layout

’}f Commands

|£] User defined buttons

[ Settings

’A‘ ClassFlow

Dual Mode
Effects
Flipchart

Language

Multimedia
Online Setti

Recardinas

Tools
User Input

Flipchart Objects

Learner Response System

Profile and Resources

Spell checker

ActivBoards

ngs

Ignore capitalized
words

Ignore words in
UPPERCASE

Ignore words that
contain numbers
Ignore words in mixed
case

Ignore internet
addresses

KO O O 00>

Report repeated words

Restore File Associations
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The Teacher Lock in Activinspire is perfect for those times you need to step away from your device.

To access the Teacher Lock, use the Tools icon in your main toolbox, or go to Tools, More Tools, then Teacher

Lock.

£
% Tools icon

The Teacher Lock dialogue box opens. Enter your password (the defaultis 1234) and click OK. Note that this
is also where you can change your password.

Activinspire X

Enter the Teacher Lock password

OK

Cancel Change Password

The Teacher Lock is now active. Many of Activinspire’s options are now disabled. Click on the Teacher Lock
icon from your main toolbar and re-enter your password to disable the lock.

L!ﬁ Teacher Lock icon
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The calculator tool built into the Activinspire software allows you to create robust lessons and facilitate
authentic math experiences in the classroom.

To access the calculator, select the Tools icon from your toolbox, or go to Tools, and select Maths Tools.

Choose calculator.
I
% Tools icon

Calculator n
d: Drag the calculator to reposition it anywhere on the page.
« CE C . . .
As you enter an operation, it appears in the top window.
MC 7 8 9 < |Sqrt

MR 4 5 6 x | x?

MS 1 2 3 - Ak

= "18+6=3

18:6=3)
3
- CE ¢ Hold and drag the operation onto the flipchart
age. You may then manipulate it like any other
MC 7 8 9 + Sgr P g y P y
object.
MR 4 5 6 x x
MS 1 2 3| - 1K
M+ | 0 + |+ || =

To close the Calculator, simply click the X.
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The Dice Roller tool built into the Activinspire software is the perfect way to randomize countless elements
within the classroom.

To access the Dice Roller, either use the Tools icon from your toolbox, or go to Tools, Maths Tools, and select

Dice Roller.
'
% Tools icon

When the Dice Roller menu appears, you can drag the window to reposition it.
Select how many dice you would like to roll. You can choose up to 5.

Select the speed of the roll using the slider.

Select Roll to roll the dice.

Output to Flipchart will add the dice total to your current flipchart page.

To close the Dice Roller, click the X.

Dice Roller n

e

Number of dice |1 ~ Speed: o - = Roll Output to Flipchart
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The math tools built into the Activinspire software allow you to create robust lessons and facilitate authentic
math experiences in the classroom.

To access math tools, select the Tools icon from your toolbox, or go to Tools, and select Maths Tools. Choose

ruler or protractor.
i
% Tools icon

To move the ruler or protractor around the page, drag the X icon. L % % A @ 0 W o 0 me e j

o= AP ’
uuauu.mh.u.. 'me@ dulid nnnnnn ‘
Look for the arc to rotate the tool.

Resize the tool by dragging the sizing handles on either end.

Select the small menu icon on the tool for more options.

| | | | | | : L leesl | | | [ ]
0 10 20 30 40 50 60 470 8y 90 100 110 120 130 140 1501

«—
v € (7

C
nnnnnnnn wlvlu\«\vlwhIullhllh\vlwlwIw||l|\|\l\w\Alllwlnll\.hhhlnlw »Iwhhlllllwl:l

To draw lines along the ruler or protractor, select your Pen tool. Hold down the pen as you move it alongside
the tool’s edge.

\ |
o 10 20 30 40 50 60 70 80 S0 100 110 120 130 140 150

¥

9 < £ T T [}
‘.hl.Ml.lwl.l:lm\.I.I.hlwI:lwIJI.Ith.I.h‘\I.I\I\IJI\M.I.lJM.I.I.lwl.lmlnh\;Ml.l;l

Fill an angle by aligning the protractor with your angle, then drawing the pen along the arc.

Select the tool’s menu, then Close to remove the tool from the page.
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The math tools built into the Activinspire software allow you to create robust lessons and facilitate authentic
math experiences in the classroom.

To access math tools, select the Tools icon from your toolbox, or go to Tools, and select Maths Tools. Choose

set square or compass.
I
% Tools icon

Look for the arc to
rotate the tool.

& Tomove the set square
~ L orcompass around the
“ page, drag the Xicon.

Resize the tool by dragging the sizing handles on either end. Select the small menu icon on the tool for more
options.

To draw lines along the set square, select your Pen tool. Hold down the pen as you move it alongside the
tool’s edge.

-
/’K Drag the edge of the compass to adjust its radius. Hold down the tip of the
\ pencil part of the compass and rotate to draw a circle in either direction. You
/ 4| may change your pen color and width.

V ¥

Select the tool’s menu, then Close to remove the tool from the page.
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Using the XY origin tool in Activinspire is a quick and easy way to help rotations come alive in your math
lesson, lessons about orbits, and more.

Rotate any object by selecting it and using the Rotate Object marquee handle to spin it around its center point.

G L2 [ ) (L e () ()

To change the rotation point, use the XY Origin Tool. Access it from the Tools icon from your toolbox, or go to
Tools, Maths Tools, and select XY Origin.
il
% Tools icon

Add the origin point anywhere on the page.

The object will rotate around the new origin point when you click and drag the Rotate Object marquee handle.

Lt L (B () ) e (o ) (e

To remove the XY origin tool, follow the same process to deselect it in the Maths Tools menu.
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Activinspire makes it easy to apply Actions to objects, adding an extra level of interactivity and engagement to

your flipcharts.

Begin by selecting the object you wish to apply an Action to. Note: If you select more
than one object, you can apply the same Action to all selected objects.

=EME | ele

Current Selection Drag and Dr

To view the dozens of Actions available, go to your Action Browser. If your Browsers

2 All Actions - are not visible, simply go to View, then Browsers.
Dashboard ~
X Delete
X Delete Page Scroll through all Actions or use the dropdown to view five different categories.

Design Mode
[5] Device Registration...
7 DualUser Once an object is selected, choose the Action you wish to apply. Be sure to click Apply
- Duplicate
= Duplicate Page After C Changes
= Duplicate Page at End
«=| Duplicate Page Before
47 Edit Profiles
dbe Edit Text
T Equation

Eraser
Q Exit
- x Export Results To Exce
(#? ExpressPoll
af‘; Extract Text
& Fill
w= First Page
£¥ Flip in X Axis
&l Flip in Y Axis
E‘,: Freehand Snapshot
“Z Fullscreen Recorder
%% Fullscreen Snapshot v
< >

Remove Existing

Apply Changes

In Presentation Mode, Actions are denoted by a small play icon. You may test Actions as soon as you apply

them.

In Design Mode, Actions are denoted by a red outline. This is handy if you are not sure which Actions a
flipchart contains. Selecting the outlined object indicates which Action has been applied in the Action

Browser.

To remove an Action, go to Design Mode, select the object, and choose Remove Existing from the Action
Browser. You may switch back into Presentation Mode to verify that the Action has been removed.
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Activinspire allows you to apply Actions to specific tools, such as Annotation Tools. This can be useful if you
would like students to complete an activity and focus on the page, rather than customizing tools from the

toolbar.

e =l Select the object you wish to apply the action to — in this case, the highlighter

- =) PY/ ) . i
Lt ﬁ !‘E - L 82 image — and go to your Action Browser. If your Browsers are not visible, go to
Current Selection Drag and Dr View. then Browsers

172 Al Actions v

Groups.. P Rainforests are a type of habitat found in
_? Handwriting Recogniti warm places and are typically hot, humid,
@ Help dense forests. The name “rainforest” comes from
¥ Hidden the high vo\ume_cf r_d'ln these areas receive = 2 & & & L e e
# Hide Grid each year. All this rain helps plants grow. In

S addition fo a multitude of plant life, rainforests

are also home to many species of animals. |t is

Invert estimated that tropical rainforests are home to
= Last Page 30 million types of plants and animals!

2 | aunch ActiView
4 Less Translucent

f‘ Locked

" Magic Ink . . . . . .
é} Mir?or i X Asis Before applying the Pen or Highlighter tool, you may customize its color and width
& Mirror in Y Axis from your toolbar. Return to the Select tool after making your choices.
@1 More Translucent

/2 New Flipchart | R

. New Page After Currer =
|" New Page Before Curr N n

T New Text Object e

= Next Page

= Notes Browser n

@} Object Browser % %
On-screen Keyboard -

[~ Open Document, File j

=] Open Flipchart =

e Open Website v

< >
Remove Existing Once the object is selected, choose your tool from the Action Browser. Click Apply
Apply Changes Changes.

In Presentation Mode, a small play icon now appears when you hover over the
object. You may test the Action as soon as it is applied.

C

To remove this Action, go to Design Mode, select the object, and choose Remove Existing from the Action
Browser.
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Activinspire includes dozens of Command Actions, allowing you to quickly enable tools within your flipchart to
issue commands.

" s§ @ =] & @ Select the object you wish to apply the Command Action to and go to your Action
Current Selection ~ DragandDr | Browser. If your Browsers are not visible, go to View, then Browsers.

[ f,_ Command Actions ™

() () ) ) ) 9 5 L e (o

fa)

/2 1024 x 768 Flipchart

12 1152 x 864 Flipchart

%2 1280 x 1024 Flipchart

() About s ‘ I I t

éAction Browser q CU a e

& Area Screen Recorder

Area Snapshot

& Calculator ©

L, Circular Spotlight

8 ClassFlow

@ Clock

@) Close Flipchart
Color Picker

¥ C . . .

e Cznmn‘;j; Select a Command Action from the Action Browser and click Apply Changes.

3‘.1. Custom Size Flipchart

DaSthﬂfdd In Presentation Mode, a small play icon now appears when you hover over the

=4 Design Mode . . . .

DicegRoller object. You may test the Command Action as soon as it is applied.

)!’ Dual User

47 Edit Profiles

T Equation

’ Eraser

€ rxit

@ F v Calculate

»

< >

Command Actions is the second option within the dropdown menu.

Remove Existing ot

Apply Changes

To remove a Command Action, go to Design Mode, select the object, and choose Remove Existing from the
Action Browser.
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Activinspire includes several Page Actions, allowing you to quickly navigate around the flipchart, insert or
clear a page, change the background, and more.

E E @ S & Ly 4 Select the object you wish to apply the Page Action to and go to your Action

Current Selection ~ DragandDr | BrOWSser. If your Browsers are not visible, go to View, then Browsers.

/2 Page Actions M ] () (B () () o] (] () e [
"_'" Another Page S O Q

% Clear Page §

| Copy Page (/\,

‘¢ Cut Page &\

X| Delete Page Q Ci(/ @

=| Duplicate Page After Curr &

= Duplicate Page at End of (f}

<= Duplicate Page Before Cu N H
O @@

=i Last Page
|| New Page After Current P
f ~ New Page Before Current

= Next Page Page Actions is the third option within the dropdown menu.
Page History Back
Page History Forward Select a Page Action from the Action Browser and click Apply Changes.

+= Previous Page
< Reset Page
& Set Background In Presentation Mode, a small play icon now appears when you hover over the

object. You may test the Page Action as soon as it is applied.

(N
< > \@Aﬁo

Remove Existing

Apply Changes

To remove a Page Action, go to Design Mode, select the object, and choose Remove Existing from the Action

Browser.
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Activinspire includes dozens of Object Actions to use for manipulating objects within your flipchart. Objects
include images, text, and shapes.

‘fr'tfbm‘l'ﬁﬁ Select the object you wish to apply an Object Action to and go to
your Action Browser. If your Browsers are not visible, go to View,
then Browsers.

REPTILES

i ) o] o ) e e

Action Br OWS| El=)

ﬁ@ i&w

Current Selection Drag and Dr

Object Actions is the fourth option within the dropdown menu.

|/ Object Actions ~

% Aion Comoex = Select an Object Action from the Action Browser and click Apply Changes.

#F Align Centre Y
4 Align Complete . . .
1 Align Height In Presentation Mode, a small play icon now appears when you hover over the object.
'_:lﬁ::g: ;?:m You may test the Object Action as soon as it is applied.
1 Align Top
|&] Align Width
Angle
Angle Incrementally
Append Text
= Best Fit to Height
,ti Best Fit to Page
I | Best Fit to Width
4 Bring Forward
™), Bring to Front
Change Text Value
&, Clear Background To remove an Object Action, go to Design Mode, select the object, and choose
% Clear Grid .. .
B Clear Objects Remove Existing from the Action Browser.
.| Copy
¢ Cut
X Delete
. Duplicate
ape Edit Text v
< >

Remove Existing

Apply Changes
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Activinspire includes Document and Media Actions, allowing you to quickly access and present files and
websites to enhance your flipcharts.

x 3‘—: @) N oA 0% ) e o
@ { ¢

Select the object you wish to apply a Document or Media Action to and go to your Action
Browser. If your Browsers are not visible, go to View, then Browsers.

(-] Action Browser B
N = I
eER el

Document and Media Actions is the final option within the dropdown menu.
Current Selection Drag and Dr

- - Select from the available actions and be sure to complete the Action Properties
2D Media Acti b . .
£2 Document/Media Actiors fields. Then click Apply Changes.

[~ Open Document, File or &
% Open Website

In Presentation Mode, a small play icon now appears when you hover over the
object. You may test the Document or Media Action as soon as it is applied.

< >

To remove a Document or Media Action, go to Design Mode, select the object, and

= Action Properties choose Remove Existing from the Action Browser.

URL

Remove Existing

Apply Changes
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Activinspire flipcharts are arranged in layers, allowing you to reorder objects to best suit your needs.

o | =~ S
Laly s% @ ) E & ‘g
Objects Hidde
~Top Layer
El Middle Layer
] = Image3
- Bottom Layer
Background Layer o
OO ym =
I "® Q - Q
: = Fertile Crescent
| ® y (@] [N
J\\ I‘\, \‘\
h s
L]
e P
— T R -
lorferss, - St N
SN TE AR 3 T [ =)

g

1
)

e
)

) JE

\

Wk [ e [
Object Edit Merm

The best way to visualize these layers is by
viewing your Object Browser. If your Browsers are
not visible, go to View, then Browsers.

The Object Browser allows you to view all layers
and objects within those layers at once. Use it to
reorder objects by dragging and dropping within
the same layer or to different layers. For instance,
drag and drop to reorder text on top of an image.

You can also change the position of objects within the same layer by
selecting an object and using the Bring Forward or Send Backward buttons

on the Marquee Handle.

Property Browser  F9
Action Browser F10
W Edit Shape Points

Insert ink to file.

Cut CtreX

Copy Cti+C

Paste CtrisV

Duplicate CtdsD
X Delote Del

Transform >

Align |
| Reorder 2™ Bng to Froat
£ toded CtdeShiftel & Bring Forward
& Grouped b+ ( = Send to Back
#® Hidden CtrieShiftel % Sand Backward
‘-: Drag a Copy Ctd+Shift+) = 15 Top Layer

= To Middle Layer
~ ToBottom Layer

CtrisShift+F |
Ctrd+Shift+V
CtrieShift+8
Ctrl+Shift+W

For even more options, select an
object and click Object Edit
Menu, third from the left on the
Marquee Handle. Choose
Reorder for a full menu.
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The Another Page action is perfect for instances when you want to jump from one page of your flipchart to
another with a single click.

= EWE D ée L .
Current Selection Drag and Dr PerIOd IC Ato mlc Io
2 All Actions v Table |aModel :¥ey To apply Another Page, select the object you wish to be
& Align Complete A = the trigger that takes you and your students to another
I:Jﬁ::g: LH;itght O """""" e L : page
ﬁﬁliiﬂ . S?P]QO“\?P 100 $1(
2| Align Width SNm . .
Ange m Go to your Action Browser, located second from the right

Ancle Incrementally

| b Another Page | within your Browsers. If your Browsers are not visible, go

1-&?235? Recorder $200 &$200 $2( to View, then Browsers.

1 Area Snapshot
% Assign students to der
" Best Fit to Height

11 Best Fit to Page i I I i

i Best Fitfo Page $3OO $3OO $3( Select Another F.’agg from the' list of actions and |n(.3I|cate
::::gg:x;:: the desired destination page in the Page Number field.
. EE::;:?FrextValue

@ cicn Spotioht - $400 $400 $4( Click Apply Changes.

= Action Properties
Page Number 1 v

$500 $500 $5(

Apply Changes

In Presentation Mode, the object with Another Change applied will be denoted by a small play icon. Click the
icon to test the action.

$100

To remove the Another Page action, begin in Design Mode. Select the object and choose Remove Existing
from the Action Browser. You may switch back into Presentation Mode to verify the action has been removed.
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Hiding objects in Activinspire is one of our users’ favorite ways to build activities for students.

owser =)

SEME e . . .

: To create an action where you click one object
Current Selection Drag and Dr
£ A1 Actons E and another appears or disappears, begin by
abe Edit Te: A~ . . .
giiiaﬁfﬂ selecting the object you want to be the trigger.
Ora
; Export Resl:ms To Exce Select Object % .
L b ot SNEEEEEGOE Sym— Go to your Action Browser. If your Browsers
@ Fil . - ¥ e .. .
2 ftoe are not visible, go to View, then Browsers.
w7 Flip in X Axis
% Flip in ¥ Axis
":‘_ Freehand Snapshot
% Fulireen Srpehot Select Hidden from the list of actions. Then
%7 Grid Designer | . .
:--:groupedg &~ 8 click the three dots next to Target. Choose
@ | hiing Racou T which object or group of objects you wish to
i . appear and disappear when the original object
< >
Action Properties is clicked.
Target .

. Click OK and then Apply Changes.
Remove Existing
Apply Changes

In Presentation Mode, the object with Hidden applied will be denoted by a small play icon. Click the icon to
toggle between hidden and visible.

To remove or modify a Hidden action, return to Design Mode, select the object, and choose Remove Existing.
Return to Presentation Mode to verify that the Hidden action has been removed.
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One of Activinspire users’ favorite tricks is what we call Rub and Reveal. Rub and Reveal quickly allows you to
add an extra level of engagement to your lesson.

To create the Rub and Reveal effect, select the Pen tool. From the color palette, select the same color as the
background of your flipchart. You may also change the width to make large, quick annotations.

j Pen tool

Annotate over the areas of the flipchart you wish to conceal. For example, concealing answers for fill-in-the-
blanks.

Write the comect word for each definition in the blank space. Use each word only once.

1. A substance in which dll atoms are identical: __€lement
2. The center of an atom: __1Vc/eus
3. The negatively-charged particle of an atom: __€leciron

4. The positively-charged particle of an atom: ___2/ofon

5. The particle in the nucleus of an atom with no charge: __ N€Uon

2nt

1. A substance in which all atoms are identical: __\ l

You and your students may make additional annotations on top of what you have concealed. To reveal, switch

to the eraser tool.
l Eraser tool

Erase all annotations to reveal the original content underneath.

1. A substance in which all atoms are identical: elened: 'I’\'I'
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Drag a Copy

Drag a Copy replicates any object on your flipchart and is a quick way to make engaging activities for your
students.

To apply Drag a Copy, you can be in either Presentation or Design Mode.

Simply right-click on an object and select Drag a Copy from the menu.

. Property Browser F9

Action Browser F10
Insert link to file...
Cut Ctrl+X
Copy Ctrl+C
Paste Ctri+V
Duplicate Ctrl+D
Delete Del
Transform »
Align 4
Reorder 4
£ Lodked Ctrl+ShiftsL
\: Grouped Ctrl+G
4 Hidden Ctrl+Shift+1
[% Drag a Copy Ctrl+Shift+)

'Y
~

To verify it has been applied, go to Presentation Mode. You will see a tiny hand with a green plus sign. Now as
you drag on the object, a new one will appear, and you may move it anywhere on your flipchart.

To remove Drag a Copy, right-click the original object again, and deselect.

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
T: 888.652.2848, select option 2 | PrometheanWorld.com



N -

Promethean

Using containers in Activinspire is a terrific way to create activities for your students. Any type of object can
be a Container, so long as it is larger than the objects it will contain.

To contain certain objects but reject others — for instance, in a sorting activity — begin in the Property Browser.
If your Browsers are not visible, go to View, then Browsers.

cEw=llee . . . .

Wb ot poesbla®] H First, select the object you wish to be the container.
Cap Style Round had . .

onste  Roud 2 Expand the menu titled Container.

= oAl

Style MNone ™

Gradient MNaone

Color I
Color 2 |
I+ Background

= Position

1=/ Label

Caption

Select the Can Contain dropdown and choose Specific
Object.

Font Name  Arial “ 3] [ (] ] ] 9 ) e [

sz 1@ 5 o Next, click the three horizontal dots next to Contain
e .« o Object. Locate the desired object to be contained from
Backaround Mo Opaque had

Background Col

the flipchart and click OK.

Tooltip Delay (1 0 3 )

- Container

Can Contain | Nathing e < < B shape2  ~

Centain Object 7 pena

Contaln Words . 7 Pens H

e
Contain Rule  [Completely C/ = Image3

Reward Sound [False &2

Reward Sound &

T Textz
Return if not Cc False " 4
 Rotate a5
&+ Restrictors C Op-eeees S = Imaged
Image5

= Imaget ¥ ezl

You may choose to add reward sounds as well.

To complete the Container, select the object to be contained. This will be the same object you selected for the
previous Contain Object step. (In this example, it is the image of the window.)

From the Property Browser, under the Container menu, change Return if Not Contained to True. You may also
select objects not set to the square Container (in this example), such as the beach ball, and set Return if Not
Contained to True.

For this example, when you or your students drag the window to the square Container, it will be contained.
However, if you attempt to drag the beach ball to the square Container, it automatically returns to its starting

position.

Continue the same process to contain or reject the other objects on your flipchart.
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Keyword containers are perfect for creating sorting or categorization activities for your students. You may set
certain objects to be contained and others to be rejected.

Ensure the object that you wish to be your container is large enough for the contents to fit inside.

egEW=Ebe
Identification

Appearance
Outline

Select the object you wish to be
a container. Go to your Property
Browser and expand the

Background

Fill Keywords Editor

Container menu.

Position
Label

[=I Container
Can Contain
Contain Object
Contain Words

Keywords ™

Expand the dropdown menu
next to Can Contain and select
Keywords. Click the three
horizontal dots next to Contain

Contain Rule Completely Con™|
Reward Sound |False = bt

Remove Move Up

Move Down OK Cancel

Words. Select Add and input

Reward Sound Lc

Return if not Con | False =
Rotate

Restrictors

Miscellaneous

.
9
\ut

Name
Keywords
Question Tag |None v

Assessment Ta None P

=l Container
Can Contain
Contain Object
Contain Words

Nothing ~

Contain Rule [Completely Ci
Reward Sound False

Reward Sound

Return if not CAliEn

Property Browser B
¢ @
= Identification ~
Textl

your keyword. Note that you
may add a Contain Rule and
Reward sound as well. When
you are finished, click OK.

Next, select one or more objects that you wish to apply this keyword to.
You may select multiple items by using the Control Key for Windows, or
the Command key for Mac.

Under the Property Browser, expand the Identification menu. Apply the
keyword here as well. Click Add and input the keyword. Click OK when
you are finished.

With these objects still selected, scroll down to the Containers

menu and select True from the dropdown next to Return if Not
Contained. Complete this process for all containers and objects to be
contained.

Finally, go to your Object Browser. Ensure the containers are layered
below the objects to be contained. Simply drag and drop to rearrange

them if necessary.

You can test your completed Keyword Containers in Presentation Mode.
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The Rubber Stamp tool in Activinspire makes it easy to quickly duplicate objects from your Resource Browser.

" E @ =) é ‘g Begin in your Resource Browser. If your Browsers are not visible, go to View,
then Browsers.

x " I-ﬁ \My Resources

leaf 0 ﬂ @ Select a resource from either your own resources or the Shared Resources
that come with Activinspire software. Once you have selected it, click the
Rubber Stamp.

17 items X

B A

Leaf 02 (1).as2

Note that your cursor changes to indicate the Rubber Stamp. Now the selected object will appear every time
you click on the flipchart page.

To cease using the Rubber Stamp, simply click the Select tool.

I& Select tool
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Profiles allow you to fully customize your Activinspire experience. You can create and edit Profiles at any time.

Access Profiles through Settings on your main toolbox, or go to Edit, then Profiles.

_ i i Settings button

Create, edit, and use different Profiles for a range of modalities — creating, teaching, student use, and more.
Use the dropdown menu to access and customize different profiles.

L7 Edit Profiles X

rmAthoring |8 Zawxis

[ Layout ﬁf Commands |+| User defined buttons 0 Settings A ClassFlow

Clock Tool A
Design Mode Analog

Dual Mode ActivBoards Clock numbers
Effects Second hand
Flipchart .
Flipchart Objects Digital
Language 24 Hour
Learner Response System Seconds
Multimedia Show AM/PM
Online Settings Show date
Profile and Resources
Recordings

Spell checker

Tools

KK

KORO

Restore File Associations Done

Use these icons to Retrieve a Profile, Save, Save As, Delete a Profile, or Reset the Current Profile to Default.
Once your changes are complete, click Done.

el - I -2 S

Switch Profiles any time by selecting Profiles from your toolbox.

1:‘” Profiles button
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Activinspire makes it easy to customize the overall look and feel of your user experience. To change your
Layout, if on a Mac, begin by going to View, then Customize. If on Windows, go to File, then Settings. Then
select the Layout tab.

You may change the icon size, look and feel of the main toolbox and even its position — which is ideal for
younger grades. You also may modify your Browsers, Menubar, and more.

27 Edit Profiles

« Authoring M m H E"/ x Ii’_r
mlayout | «Commands  User defined buttons = Settings M ClassFlow
Icon size 64 L

Main toolbox Dock right ~ ~ 16 Colors Pinned [] Rolled up [] Rolled in
Dual toolbox Dock left v 8 Colors ~ Pinned

Browsers Dock left M Pinned [] Visible
Menubar Dock top M Visible
Document tabs  Dock top M Visible

Show flipchart trashcan
[[] Show fullscreen
[[] Show page extender

Restore File Associations Done

When all changes have been made, click Done. You may always return to Settings to make additional
changes.
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Activinspire makes it easy to customize your Main Toolbox and Marquee Handles with tools you frequently

use. If on a Mac, begin by going to View, then Customize. If on Windows, go to File, then Settings. Then select
the Commands tab.

Choose from All Commands or expand the dropdown menu for categories.

Once you have selected a tool, determine whether you wish to add it to your Main Toolbox or Marquee
Handles by using the dropdown menu.

Once you choose a location, click Add. Use Move Up or Move Down to change its position within your Main
Toolbox or Marquee Handles.

L7 Edit Profiles X
1= Authoring hd ﬁ H m X g

A Layout f;(af Commands |4| User defined buttons 0| Settings ﬂ ClassFlow

All Commands ~ |Main Toolbox A

Separator ” | IMarquee Handles

k Select 2= Switch Profile

f Pen i Desktop Annotate

¥ Highlighter @7 Desktop Tools

? Eraser Separator

@ Magic Ink qi Previous Page

T Text o ;y Next Page

] T
< > (L) Start/Stop Flipchart Vote )

<< Remove Move Up Move Down

Restore File Associations Done

When all changes have been made, click Done. You may always return to Settings to make additional
changes.
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Activinspire makes it easy to customize your main toolbox with items you frequently use. To create a User
Defined Button, if on a Mac, go to View, then Customize. If on Windows, go to File, then Settings. Then select
the User Defined Buttons tab.

R Edit Profiles < First, click Add. Select Program/File from the
1= Authoring v ﬁl H w X E\ dl’OdeWl’l menu.
- defined b i . . . .
B tovout | 5 Commands | 0 veer defned butons | Bllseitings | B Coeefiow Click Find to locate the file you wish to use. Under
Button properties .
Command line parameters you may enter the
Type ~! Insert object . . .
command line to start the application to open the
file. You may also add a tooltip. Once finished, click
Done.
Add... Remove Move Up Move Down
Restore File Associations Done

GEJ®] The User Defined Button now displays on your Main Toolbox. If your toolbox is set to Roll In,

- For another way to easily create a User Defined Button with objects you frequently use,
simply drag the object onto the third column of your Main Toolbox. Look for the small plus
sign which indicates it will be added.

Click the User Defined Button to add that object to your flipchart.

I&t You may always return to Settings to modify your User Defined Buttons.
+
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Once you are regularly utilizing Activinspire in your classroom, there may come a time when you would like to
customize your tools and Activinspire experience even further.

To adjust Settings, if using a Mac, go to View, then Customize. With Windows, go to File, then Settings.

Click the Settings tab to access a menu of customization options along the left side.

L7 Edit Profiles X

1 Autharing v ﬁ u m’ b4 "1"\"

[ Layout ‘K’ Commands || User defined buttons 0. Settings | &Y ClassFlow

I
Clock Tool

Design Mode

Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects

Language

Learner Response System
Multimedia

Online Settings

Profile and Resources
Recordings

Soell checker =

Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time.
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The Clock Tool is one of Activinspire users’ favorite ways to help manage activities within the classroom.

To customize the Clock Tool, if using a Mac, go to View, then Customize. With Windows, go to File, then
Settings.

Select the Settings tab. Clock Tool is the first option in the menu on the left.

You may customize both the analog and digital clocks. Once you have made your selections, click Done.

47 Edit Profiles X
1= Authoring v ﬁ H w b g\
@B Llayout % Commands |l User defined buttons 0. Settings | JEX ClassFlow
| ~
Clock Tool Analog
Design Mode Clock numbers
Dual Mode ActivBoards second hand
Effects .
Flipchart Digital
Flipchart Objects 24 Hour ]
Language Seconds
Ir;ﬂealrner F;esponse System Show AM/PM ]
ultimedia
™
Online Settings Show date
Profile and Resources
Recordings
Spell checker A
Restore File Associations Done

To view changes, go to Tools, More Tools, and select Clock. You may always return to Settings to make
additional changes.
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If you are a fan of Activinspire, chances are you spend a fair amount of time in Design Mode. To customize
your Design Mode experience if using a Mac, go to View, then Customize. If using Windows, go to File, then
Settings.

Select the Settings tab. Choose Design Mode from the menu on the left.

&7 Edit Profiles X
2= Authoring e i\ H m’ X ﬁ

M Layout ‘K’ Commands %] User defined buttons 0. settings | B\ ClassFlow

~

>

Clock Tool Allow locked objects to
be edited

Dual Mode ActivBoards Show hidden objects
Effects Highlight actions
Flipchart . ]

Disable actions and
Flipchart Objects drag a copy
Language Disable obji
ject
Learner Response System crHTRATTE

Multimedia
Online Settings
Profile and Resources

Disable blocker objects
Disable grid snapping

Recordings !Z)isable .desktop
Spell checker v interaction v
Restore File Associations Done

Once you have made your selections, click Done. To view changes, go to Design Mode. You may always return
to Settings to make additional changes.
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The Revealer and Spotlight tools rank among Activinspire users’ favorites. To customize these, on a Mac, go to
View, then Customize. With Windows, go to File, then Settings.

Select the Settings tab. Choose Effects from the menu on the left.

You may customize both the Revealer and Spotlight tools. Once you have made your selections, click Done.

47 Edit Profiles X
2= Authoring v ﬁ u m b 4 ‘:f
A Layout ‘}f Commands |+| User defined buttons 0 | Settings I ClassFlow
A A
Clock Tool Spotlight Tool
Design Mode Border width 15 |
Dual Mode ActivBoards Border color .
Effects
Flipchart Background color [
Flipchart Objects Translucent border
Language Translucent screen [ |
Learner Response System Right click captures
Multimedia image
Onllpe Settings Reveal Tool
Profile and Resources o .
Recordings or
Spell checker N Animation speed 15 n o
Restore File Associations Done

To view changes, go to Tools, then Revealer or Spotlight. You may always return to Settings to make
additional changes.
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Activinspire makes it easy to specify and customize the default settings for your flipcharts. If using a Mac,
begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Flipchart from the menu on the left.

17 Edit Profiles X
1= Authoring ~ E\ H w X ",3"\
[ Layout ’XJ Commands || User defined buttons [ Settings ﬂ ClassFlow
A A
Clock Tool Create desktop flipchart N
Design Mode on launch
Dual Mode ActivBoards World color
Effects Default page scale Best Fit v
Flipchart ) .
Flipchart Objects Default page size 1024 * 768 A
Language Default page color:
Learner Response System Show flipchart summary O
Multimedia when saving
Online Setti
mﬁe etings Default page turn effect |None
Profile and Resources
Recordings Page turn duration 15 B
Soell checker w7 Do a Cntin N
Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire makes it easy to customize the way objects appear within your flipcharts, as well as modify your
Resource Library settings. If using a Mac, begin by going to View, then Customize. If using Windows, go to
File, then Settings.

Select the Settings tab. Choose Flipchart Objects from the menu on the left.

L7 Edit Profiles X

1= Authoring ne EI u w X ’,}'\‘

M Layout ‘K’ Commands  |%] User defined buttons 0. Settings | Y ClassFlow

A ~

Clock Tool High-quality rendering

Design Mode Container center 10

Dual Mode ActivBoards tolerance

Effects Show pickup handles

Flipchart when dropping objects

Flipchart Objects from Library

Language Show pickup rectangle

Learner Response System Add Timestamp to all

Multimedia new pages created L

Online Settings Automatic annotation

Profile and Resources grouping

Recordings .

Enable actions on

Soell checker v hidden ahiacts v

Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire makes it easy to change your language settings with just a few clicks. If using a Mac, begin by
going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Language from the menu on the left.

Select your preferred language from the Application language dropdown menu.

L7 Edit Profiles X

2= Authoring v ﬁl H w X ﬁ

{3 Layout ‘5{‘ Commands || User defined buttans 0, Settings ﬂ ClassFlow

Clock Tool ~
Design Mode Application language English {United States) g
Dual Mode ActivBoards
Effects

Flipchart

Flipchart Objects
Language

Learner Response System
Multimedia

Online Settings

Profile and Resources
Recordings

Spell checker

Tools

Restore File Associations Daone

Once you have made your selection, you will be informed that this setting will take effect the next time you
open Activinspire.

L¥ Application Settings X

=

IQ This setting will take effect the next time the
application is loaded.

0K

Click OK, then click Done.
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Promethean

If you are utilizing ActiVotes or ActivExpressions in your classroom, you may wish to further customize their
settings. If using a Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Learner Response System from the menu on the left.

17 Edit Profiles X
1= Authoring d ﬁ ﬂ m X d
[ Layout faf Commands |+| User defined buttons 0. Settings P ClassFlow
Clock Tool ~ ~
Design Mode ExpressPoll
Dual Mode ActivBoards Question timeout 0
Effects I
" Apply timeout to
Flipchart ]
repared questions
Flipchart Objects preparecd
Append question to

Lanquage v

=L current flipchart
Learner Response System
Multimedia ActiVote
Online Settings Allow users to modify ]
Profile and Resources their response
Recordings Answers
Spell checker

Show results after
Tools v i N
Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire makes it easy to customize your Multimedia settings. If using a Mac, begin by going to View, then
Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Multimedia from the menu on the left.

L7 Edit Profiles K

1= Authoring ~ ﬁ u w b4 g

{8 Layout ‘5{0 Commands |+ User defined buttons 0. Settings I ClassFlow

A
Clock Tool Show sound controller
Design Mode Show controls for flash
Dual Mode ActivBoards Show frame capture
Effects button
Flipchart Force overlay mode for
Flipchart Objects flash
Language
Learner Response System
Online Settings
Profile and Resources
Recordings
Soell checker

O K’ KK

Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire makes it easy to customize your Online Settings. If using a Mac, begin by going to View, then
Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Online Settings from the menu on the left.

L7 Edit Profiles X

1= Authoring ~ ﬁ = m’ b4 ’,:,'\'

MELayout ‘X’ Commands  |%] User defined buttons 0| Settings | I ClassFlow

A ~

Clock Tool Web Links

Design Mode Home URL http://www.promethea

Dual Mode ActivBoards

Effects Web update

Flipchart URL http://www.activsoftws

Flipchart Objects Check for software

Language update on startup

Learner Response System -

Multimedia Proxy settings

Online Settings Proxy server name

Profile and Resources HTTP port number 0

Recordings

Soell checker i User name N
Restore File Associations Done

Home URL refers to the website that is displayed when you open your web browser from Activinspire. The
Web Update URL refers to the website Activinspire contacts when you check for updates.

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire stores your Profiles and Resources in default folders, but you may easily customize these
locations. If using a Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Profile and Resources from the menu on the left.

47 Edit Profiles X
2= Authoring v ﬁ = w b4 ’,}'\‘
[ Layout ‘¥’ Commands |£] User defined buttons 0 Settings | & ClassFlow
~ ~
Clock Tool Use default profile path
Design Mode Profile stored in C:\Users\courtney.salai ...
Dual Mode ActivBoards
Effects Use default "My v
Flipchart Resources' path
Flipchart Objects My resources files in C:\Users\courtney.sala; ...
Language Use default ‘Shared
se defau ar

v
Learr?er R?sponse System e
Multimedia
Online Settings Shared resource files in  |C:\Users\Public\Docum |...
Profile nd Resources Use default page
Recordings template path
Soell checker v e

Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire makes it easy to change the video and sound recording settings to best fit your needs. If using a
Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Recordings from the menu on the left.

17 Edit Profiles X
2= Authoring v ﬁ H w x E\
8 Layout ‘j{* Commands |+| User defined buttons ., Settings I classFlow
~ ~
Clock Tool Capture frame rate 5 |
Design Mode Record audio
Dual Mode ActivBoards Quick capture ]
Effects .
Flinchart Capture mouse pointer
ipcha
Flipchart Objects ﬁﬁégﬁslayered []
Language )
Learner Response System DlsaII:-Ie Trd\évar.e
Multimedia acceleration during
recordin
Online Settings ) ?
Profile and Resources Hiide screen recorder. L]
R . toolbox whilst recording
ecordings
Spell checker v Sound recording Add To Flipchart v
Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.

Promethean Incorporated | 720 Olive Way, Suite 1500, Seattle, Washington 98101
T: 888.652.2848, select option 2 | PrometheanWorld.com



Promethean

Activinspire makes it easy to change the Spell Checker settings to best fit your needs. If using a Mac, begin by
going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Spell checker from the menu on the left.

47 Edit Profiles X

1 Authoring ~ ﬁ H w % g

T Layout ‘5{’ Commands |4| User defined buttons I Settings H ClassFlow

Dual Mode ActivBoards A ~

Effects Ignore capitalized ]

Flipchart words

Flipchart Objects Ignore words in []

Language UPPERCASE

Learner Response System Ignore words that D

Multimedia contain numbers

Online Settings Ignore words in mixed n

Profile and Resources case

Recordings Ignore internet ]

Spell checker addresses

Tools Report repeated words

User Input v

vilL£ >

Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire makes it easy to customize the appearance and usage of some of the most commonly used tools,
including Annotation and Fill Tools, Math Tools, Shape Tools, and more. If using a Mac, begin by going to
View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose Tools from the menu on the left.

17 Edit Profiles X
1= Authoring d ﬁ H m X ﬁ
M Layout ‘% Commands || User defined buttons 1 Settings | & ClassFlow
Dual Mode ActivBoards A ~
Effects Default tool Pen v
Flipchart -
Show pen width
Flipchart Objects indicator
Language Highlighter Translucency 128 |
Learner Response System - e s B
Multimedia mage fill tolerance
Online Settings Camera captures main D
Profile and Resources Zrhm
Recordings Pen cursor Above b
De' checker Maths Tools
ools
User Input Tool color I:l
v Tool text color - v
Restore File Associations Done

Once you have made your selections, click Done. To view changes, simply employ the tool you've edited.
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Changes are reflected in real time, and you may always return to Settings to make additional changes.
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Activinspire makes it easy to customize the way the Keyboard and Handwriting Recognition tools function. If
using a Mac, begin by going to View, then Customize. If using Windows, go to File, then Settings.

Select the Settings tab. Choose User Input from the menu on the left.

L7 Edit Profiles X
1= Authoring ~ El u w b4 ’,:,'\'
{3 Layout f:;f Commands |&| User defined buttons 0 Settings VA‘ ClassFlow
Dual Mode ActivBoards  ~ A
Effects Keyboard
Flipchart Use keyboard
Flipchart Objects supplied with L]
Language operating system
Learner Response System Use keyboard
Multimedia specified by user
Online Settings Automatically show
Profile and Resources keyboard with text  [_]
Recordings objects
Spell checker Automatically show
Tools keyboard when
User Input saving files v
| v < >
Restore File Associations Done

Once you have made your selections, click Done. Changes are reflected in real time, and you may always
return to Settings to make additional changes.
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Activinspire integrates with another beloved Promethean software, ClassFlow. ClassFlow is perfect for
incorporating student devices and easily sharing the contents of your flipchart with connected students.

CLASSFLOW [ Cannect

Select the ClassFlow Connect button within your Activinspire window.

P sign in to ClassFlow x

ur free sccount o Chsslon If you do not yet have a free ClassFlow account, you may register
. for one. If you have already created an account, sign in.

QVKF7 Once logged in, your unique five-digit Class Code appears. Students connect by

Conmect students with your Class Cade shown gOing to the prOVided URL.

above

Q ot et | YV € recOmMmend using browsers Google Chrome or Safari with ClassFlow.

and use the code shownabove

CLASSFLOW" When a student arrives at this URL, they enter your class code and click Join. Next,
they simply input their name and select Join Anyway.

Students Join Class

Choose Your Name From the Class Roster
DON'T SEE YOUR NAME?

Enter your name.

The scenic landscape images are an indication they have
successfully connected. This holding screen remains until you send
content to your students.

The class code and number of connected students stays at the top of
your window until you sign out of ClassFlow.

CLASSFLOW QVKF7 [ &

Simply click the Send Page to ClassFlow Students button to share your immediate flipchart
page out to student devices.
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ClassFlow is another Promethean software and is free to use. Visit www.classflow.com to create your own
free account.

The ClassFlow Marketplace is home to millions of free and paid resources, including Activinspire flipcharts. To
peruse and download flipcharts in Marketplace, log into ClassFlow and select the Marketplace tab.

CLASSFLOW . .
Filter content with the
il il B @ parameters on the left side and
Refin By . a v [H= search using keywords. Isolate
Subject & the filetype to Flipcharts.
Design and Technology E To preview a resource, simply
ish = = = . .
Lets Spread Kindness the i Great cintists and Iventors click the thumbnail. Scroll
Grades B Northwes Walt Disney_6th .
_— e ik ik down for more details and to

flip through the flipchart. To
download, click Add to My
Resources.

© € © ©
Heart & Lungs Pulmonary The Human Eye - Extrir A canopic jar lid Anatomy of the Human Brain
Blood Circulatior Muscle Contractior

FREE FREE FREE FREE

Return to the Resources tab and select the arrow to the right of the Marketplace folder to locate the flipchart.
Select the Download icon to download the file onto your device for use in Activinspire. If the Download icon
does not appear, check within the cog.

CLASSFLOW

~ B MyResources

Modified Date v @ = 1

» W 1stQuarter & = The Great Fire of London

b B Activities i Tneereelfi(re gmu;nan‘ e R - RN EVEV  ~ Edit Properties
¥ Fligchant « iModified: 05/07/2018 10:32...

bW images

Show details.
» B Imported From Google D...
Slides Description
» W Lessons

» W Marketplace

> W Test

» M ClassFlow Resource Pack

W TheGreat Fire of London

Follow us on Twitter @LearnPromethean, subscribe to our Promethean Video
YouTube channel, sign up to hear from us, and visit our website to learn more.
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